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Preface

Voki Classroom is an innovative tool for expressing yourself on the Web in your own voice using
a talking character. Voki allows Teachers and Students to use speaking avatars for education.

Voki Classroom is a classroom management system for Voki. Voki Classroom helps make your
Students’ homework and class work assignments educational and entertaining. Students can
customize Vokis to look like you, themselves, or take on the identity of lots of other types of
characters...historical figures, animals, monsters, anime, etc.

Voki Classroom is designed to enhance the way you use Voki in your classroom, and the way
you manage your Students’ Voki assignments. In short, Voki Classroom helps Students and
Teachers get more from Voki.

Voki Classroom key features include:

e Manage Students. Add and manage your Students. Assign Students to one or more classes
and give them each a unique login. There's no need for Students to register!

e Manage Classes and Lessons. Add and manage Classes and Lessons. Customize the
appearance and instructions of each Lesson. Students can easily view and complete their
Voki assignments from the Student view.

e Review Vokis. Because you manage your Students Voki use, you can easily review their
Voki assignments in one place. Review and approve all Student Vokis by Lesson, or by
Student.

e Showcase. Each Lesson automatically creates its own Web page, where you can showcase
your Students' work. You can also set the Lesson to Private and add password protection.

e Support. Get unlimited support from our dedicated support team (only available to Voki
Classroom users). Simply send us your questions and we'll be here to help!

3. Oddcast, Inc.
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This document -- the Voki Classroom User’s Guide — is intended for Teachers, not Students.
Tip: In order to fully understand your Students’ Voki Classroom environment — which is different
than the Teacher environment, described in this guide -- you should log into Voki Classroom as a
Student. You can use your Students’ individual login IDs and passwords, which are created when
you create Student records; for more information, see “3.1 Working with Students”.

It explains how:

e Voki Classroom works

e to get started with the application

e to use Voki Classroom

This guide does not provide instructions on how to create speaking characters with Voki, and

assumes some preexisting knowledge of how to use Voki. Rather, this guide explains how to set
up and optimize the Voki Classroom environment for you and your Students.

4, Oddcast, Inc.



Voki Classroom — User’'s Guide

Part 1 — About Voki Classroom

This part of the guide explains the structure and recommended workflow of Voki Classroom. It
consists of the following sections:

e “1.1 Understanding the Voki Classroom Hierarchy”
e “1.2 Recommended Workflow”

e “1.3 Understanding Your Students’ Voki Classroom Environment”

1.1 Understanding the Voki Classroom Hierarchy

Before you start using Voki Classroom, it's important to understand the Voki Classroom
hierarchy. Once you understand Voki Classroom concepts and how Voki Classroom data is
organized, we can look at the Voki Classroom environment itself. The diagram below depicts how
the Voki Classroom hierarchy is set up. This should look familiar, because it is intended to mirror
how the school environment is organized.

Teacher
Class <~ Class  <%. Class < Class <2
=zr =" =z =z

e mj w) - -

‘tudent Student ?tudent Student
rey A

‘tudent Student ‘tudent Student ‘tudent Student ‘tudent Student
rey b rey b rey b rey
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Let's take a closer look at each part of the Voki Classroom hierarchy.

Teacher

As the Teacher, you are the sole administrator of your Voki Classroom
account. Your Students do not have administrative rights. You are in
control.

Classes

A Class is a distinct group of Students that you teach. Different
schools use different naming conventions to refer to Classes. It is best
to follow the same naming convention that is used in your school to
name your Voki Classroom classes (e.g. “History 1”7, “Beginners’

Spanish”, “5th Period Science”, etc.).

You can add up to 5 Classes to your Voki Classroom account.

Lessons

Classes are comprised of Lessons (e.g. “Periodic Table of
Elements”). You can add multiple lessons to each class. Keep in mind
that every Student in the class is automatically assigned to each
Lesson for that class.

Students

AAAA

You can add up to 100 Students to Voki Classroom. Once you add
your Students, Voki Classroom allows you to assign your Students to
one or more Classes.

Remember: All Students in a given Class are automatically assigned
to each Lesson in that Class.

1.2 Recommended Workflow

This section includes a recommended workflow for new Voki Classroom users. However, since
Voki Classroom is a flexible platform, this workflow is only one possible way to work with Voki

Classroom.
1. 2. 3 4 5. 6 7
CreatF.: 2 Create Create Assign . Share
Voki Create Review
Student your students Student
Classroom Lessons Lessons .
records Classes to Classes Vokis
account
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Step | Action For more information see:

1. Create a Voki Classroom account | “2.1 Creating Your Voki Classroom Account”

2. Create Student records “3.1.1 Creating a Student Record”

3. Create your Classes “3.2.1 Creating a Class”

4, “3.1.4 Assigning a Student to Classes (from the Students Page)”

Assign your Students to Classes
(either from the Students page or or

the Classes page) “3.2.4 Assigning a Student to Classes (from the Classes Page)”

5. Create Lessons “3.3.1 Creating a Lesson”

6. Review Lessons

“3.4 Reviewing (and Sharing) Your Students’ Work”
7. Share Students’ Vokis

1.3 Understanding Your Students’ Voki Classroom Environment

Remember that your Students’ Voki Classroom environment is quite different from your Voki
Classroom environment as a Teacher.

The Teacher’s Voki Classroom environment is, of course, the focus of this guide. But in order to
fully understand your Students’ Voki Classroom environment, you should log into Voki Classroom
as a Student. You can use your Students’ individual login IDs and passwords, which are created
when you create Student records; for more information, see “3.1 Working with Students”.
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Part 2 — Getting Started with Voki Classroom

This part of the guide explains how to get started with Voki Classroom. It explains how to create a
Voki Classroom account, how to log in and log out, and describes the different parts of the user
interface (Ul). This part of the guide also describes built-in search tools that you may find helpful,
and explains a few important administrative tasks.

This part of the guide consists of the following sections:

“2.1 Creating Your Voki Classroom Account”

“2.2 Logging Into (and Out of) Voki Classroom”

“2.3 Understanding the Voki Classroom User Interface (Ul)”
“2.4 Using the Voki Classroom Search Tools”

“2.5 Managing Your Account”

“2.6 Voki Classroom Support”

“2.7 Providing Voki Classroom Feedback to Oddcast, Inc.”

2.1 Creating Your Voki Classroom Account

To create a Voki Classroom account:

1. Point your Web browser to http://www.voki.com/products.php.

Note: If you already have a Voki account, please log in first.

2. Click the Get Voki Classroom button.

|

3. Follow the prompts.

2.2 Logging Into (and Out of) Voki Classroom

This section explains how to log into (and out of) Voki Classroom. It covers the following topics:

“2.2.1 Logging Into Voki Classroom”

“2.2.2 Logging Out of Voki Classroom”

Oddcast, Inc.
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2.2.1 Logging Into Voki Classroom

Once you have created your Voki Classroom account, and received your login ID and password,
you can log in.

With a Voki Classroom account, you can log in from any page on http://www.voki.com, as well as
from the login page (https://voki.com/classroom).

To log in:
1. Point your Web browser to http://www.voki.com.

2. Click the Voki Classroom tab (or point your Web browser directly to
https://voki.com/classroom).

3. Enter your Username: and Password:

Hint: If you forget your password, click the Forgot Password? link and we will reset your
password for you.

4. Click the Login button. Voki Classroom launches. The Students page displays by default (with
the Students tab selected).

Note: The same login credentials are used for both Voki and Voki Classroom. If you have a Voki
classroom account, then when you are logged in to Voki Classroom, you are also logged in to
Voki. To switch between Voki Classroom and Voki, use the tabs at the top right of the page.

2.2.2 Logging Out of Voki Classroom

You can log out of Voki Classroom at any time by clicking the Log Out button in the upper right
corner of every Voki Classroom page.

9. Oddcast, Inc.
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2.3 Understanding the Voki Classroom User Interface (Ul)

This section explains the different elements of the Voki Classroom user interface (Ul). Voki
Classroom is designed to be intuitive and user-friendly. But if you are not familiar with using Web-

based applications (and the associated terminology), this topic can help.

Button Tab  Link Field Drop-down
\ ‘Studentx Clagses Review My Account
lcon EEEIEEE KT || 1 #anT rOR CLisS | Search: | Student (MO
Fllst Na Middle Name Last Name Login Password O pelete
Amanda Johnson ajohnson123 ajohnsonl23 | [
af & ) bobkny ® jones bjones627 woki7494
-
< & ) [Doug Edgecomb dedgecomb123 dedgecombl] []
< 4 |Gretchen Kraft gkraft123 akraft! 23 O
< 42 [John Kelly jkelly123 jkely123 O
< p D |Kkemy Stevens kstevens123 kstewvens123 | [
< J.J Laura Anne Fisher Ifisheri23 lisher1 23 ||
g )-_3 Loston Hauris lharris123 lhams123 O
< 2 Mary K Shaw mshaw123 mshawl 23 ||
< J..) Maurice James Johnson mjohnson123 mjohnson123| [
< /__j Meil Taylor ntaylor123 rtaylorl23 ]
11 Students
Ul element Description
Tab students Voki Classroom is divided into three primary sections (Students,
Classes, Review), which you navigate by clicking the respective
tabs. You can also click the Support and My Account tabs (to
display the Support and My Account pages, respectively).
Button | | Buttons allow you to save changes, display dialog boxes, etc.
Link Middle Mame Links allow you to navigate to other Voki Classroom pages, sort
data, etc.
Fields |J|:|hn5|:|n Fields allow you to enter free-form information, such as a Lesson
description or Student name.
(Iij)rop- Search: [Student = Drop-downs allow you to make a selection from a list.
owns

10.
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Ul element Description

Icon * Like buttons, icons allow you to save changes, display dialog
g S boxes, etc.
&

Ready to Review”.

what it does.

2.4 Using the Voki Classroom Search Tools

Voki Classroom allows you to perform searches (for Students, Lessons, Classes, etc.). Voki
Classroom search bars (such as the one shown below) display on various pages and dialogs.

Search: | Student j IJEHEE L

This particular search tool allows you to:

e use the Search: drop-down to select a search parameter (e.g. Student)

e enter your search term in the adjoining field
e click the search icon v to perform your search

e click the reset icon to reset the search tool and perform a new search

2.5 Managing Your Account

This section explains how to manage your Voki Classroom account, including your personal
information, personal settings, and account settings. This section covers the following topics:

e “2.5.1 Personal Information”
o “2.5.2 Personal Settings”

e “2.5.3 Account Settings”

Important: From the Classes page, you can quickly when one or
more Students in a given Class has work that is ready for you to
review when a magnifying glass (with red star) icon displays under
the Review column. You can click this icon to display the Review
page and review your Students’ work. For more information, see
“3.2.5 How to Tell When Students in Your Class Have Work that is

Tip: You can hover your cursor over an icon to read a description of

11. Oddcast, Inc.
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2.5.1 Personal Information

When you first sign up for your Voki Classroom account, the site will prompt you to enter your first
and last name.

If you ever want to update your Voki Classroom account personal information, do the following:

1. With Voki Classroom open in your Web browser, select the My Account tab to display the My
Account page.

Personal Information (7

Profile Picture:

Salutation: MF, Edit
First MName: Aaron Edit
Last Name: Schrhore Edit

2. The following table explains your options:

If you want to: Do the following:
Upload a profile picture e Locate the Personal Information portion of the My Account
page.

e Click the photo icon, and upload a Profile picture (of yourself,
your Class, your school logo, etc.) from your computer or
network.

Tip: Your Voki Classroom profile picture will be resized to 60x60
pixels. For best results, upload a square picture.

Note: Your profile picture will be visible on Lesson pages.

Update your salutation e Locate the Personal Information portion of the My Account
page.
e Click the Edit link to modify your Salutation (e.g. Dr., Mr., Ms.,
etc.).
Update your first name e Locate the Personal Information portion of the My Account
page.

e Click the Edit link to modify your First Name.

Update your last name e Locate the Personal Information portion of the My Account
page.
e Click the Edit link to modify your Last Name.

12. Oddcast, Inc.
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2.5.2 Personal Settings

When you first sign up for your Voki Classroom account, you are prompted to enter some
standard personal settings. Voki Classroom allows you to update these personal settings, which
include your:

e Email Address: This is the email address you use to log in to both Voki and Voki Classroom.
Make sure to use a valid email address, so that you receive important account information.

Note: Your account email address will also appear in each Student’s login ID by default (see the
Students page). If you do not want your email address to appear in Student login IDs, you can
enter a Teacher ID in the Teacher ID field.

e Password: This is the password you use to log in to both Voki and Voki Classroom. You may
change your account password at any time.

Note: Please do not share this password with your Students. Each Student you add has his/ her
own login and password (see the Students page). For more information, see “3.1.6
Understanding (and Modifying) Student Passwords”.

To update your Voki Classroom account personal settings, do the following:

1. With Voki Classroom open in your Web browser, select the My Account tab (selected by
default when you log in) to display the My Account page.

Personal Settings

Email address mrschnore_chem@schoolcom | Save | Cancel

Password () sssssnes Fdjt

2. The following table explains your options:

If you want to update your: Do the following:

Email address e Locate the Personal Settings portion of the My Account page.

e Click the edit link to modify your email address.

Password e Locate the Personal Settings portion of the My Account page.

e Click the edit link to modify your password.

2.5.3 Account Settings

Your Voki Classroom account includes some standard account settings. Voki Classroom allows
you to view your account settings, which include:

e when your account expires (e.g. 2011-09-30)

the ability to enable / disable automatic billing

your credit card on file

the number of Students and Classes available to you (and used)

13. Oddcast, Inc.
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Note: You can extend your account from the My Account page, by clicking the Extend link
located next to the account expiration date.

e your non-editable account ID

e the date you signed up for Voki Classroom

e invoices

To update your Voki Classroom account settings, do the following:

1. With Voki Classroom open in your Web browser, select the My Account tab to display the My
Account page.

Account Settings

Account Expiration: 2014-04-17 Extend
Student Accounts: 273 of 620 Add Mare
Classes: 33 of 45 Add More
Account ID: 8404
Customer Since: 2011-04-21
Invoices: # 1162

#1151

2. The following table explains your options:

If you want to: Do the following:

See when your Voki e Locate the Account Settings portion of the My Account page.
Classroom account is due N . .

to expire (and extend e The Account Expiration field displays the type of account you

your account) have (e.g. 2011-09-30)

If your account expires in one month or less, the account expiration
date displays in red. You can click the Extend link to display the
Choose your Voki Classroom Plan page and extend your Voki
Classroom account.

Tip: Click the Extend link to extend your Voki Classroom account.

See how many Student e Locate the Account Settings portion of the My Account page.
accounts you have i . .
remainin e The Student Accounts field displays your Voki Classroom
g
account ID.

Tip: Click the Add More link to purchase additional Student accounts.

See how many Classes e Locate the Account Settings portion of the My Account page.

ou have remainin
y g e The Classes field displays your Voki Classroom account ID.

Tip: Click the Add More link to purchase additional Classes.

14. Oddcast, Inc.
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See the date you signed e Locate the Account Settings portion of the My Account page.
up for Voki Classroom

Review your invoices e Locate the Account Settings portion of the My Account page.

e The Invoices field displays links to your Voki Classroom invoices
starting with the most recent purchase.

Tip: Click an invoice number to display and review a Voki Classroom
invoice.

2.6 Voki Classroom Support
If you require Voki Classroom support, do the following:

1. With Voki Classroom open in your Web browser, select the Support tab to display the
Support page.

Contact Support

Your Yoki Classroom account includes online support. Before you submit the form below, please explore some of
the available Yoki Classroom resources, These resources may provide you with an immediate answer:
= Answers to Frequently asked Questions
= Community support
= (pdf): This guide will help you get started
- (pdfy: If wou prefer more detailed instructions, read the complete User Guide.
= More about how teachers use Yoki

Please Note: If you hawve feedback, such as an idea or a comment, please click the Feedback tab on the right.

If you have additional questions, specific to your account, please fill out this form and our support team will get
back to you as soon as possible,

Your Name: Aaron Account ID: 10241
Schnore

Your Email: schnore@grmail.com
Choose your topic: Account or Biling Duestions »

Please provide your
specific question and
details:

[ SUGHIT

2. The Support page includes links to resources and materials (such as this guide) that may be
able to help you before you request Voki Classroom support. If you need additional VVoki
Classroom Support, you can:

e Use the Choose a Topic: drop-down to select a support topic (e.g. Account or Billing
Questions)

15. Oddcast, Inc.
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o Enter your support question, feature request, etc. in the Please provide your specific
guestion and details here: field

e Click the Submit button to submit your support question or issue to Voki Classroom support

2.7 Providing Voki Classroom Feedback to Oddcast, Inc.

We encourage you to send us your feedback on your experience with Voki Classroom. To do so,
do the following:

1. With Voki Classroom open in your Web browser, select the Feedback tab, located

on the side of your screen. f,
©
0
©
3

The Share an idea feedback page displays. T8

Share an idea

5:) ldea ‘@ Cuestion A Problem {:} Praise Popular ideas from the community
underwater talking Me too!

2 people like thiz idea. Do you?

Full Editing Rights as the Teacher  Me too!
1 perzon lkes thiz idea. Do you?

| the brown guy Me too!
1 perzon likes thiz idea. Do you?

[ w {Optional)

satisfaction

o, Post it privately ()

See and rate more ideas =

The feedback page allows you to submit:
e anidea

e aquestion

e aproblem

e praise for the product

16. Oddcast, Inc.
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Part 3 — Using Voki Classroom

This “hands on” part of the guide explains how to use the Voki Classroom application. This part of
the guide consists of the following sections:

e “3.1 Working with Students”
¢ “3.2 Working with Classes”
o “3.3 Working with Lessons”

e “3.4 Reviewing (and Sharing) Your Students’ Work”

3.1 Working with Students

This section explains how to create, modify, and delete your Voki Classroom Student records. It
also explains how to assign Students to Classes. In addition, this section explains how
automatically-generated Student login IDs work, how to modify a Student password, and how to
print login ID and password information for your Class. This section covers the following topics:
e “3.1.1 Creating a Student Record”

e “3.1.2 Modifying a Student Record”

o “3.1.3 Deleting Student Records”

e “3.1.4 Assigning a Student to Classes (from the Students Page)”

e “3.1.5 Understanding (and Modifying) Student Login IDs”

e “3.1.6 Understanding (and Modifying) Student Passwords”

e “3.1.7 Printing Student Login ID and Password Information for Your Class”

¢ “3.1.8 Reviewing Students’ Work”

17. Oddcast, Inc.
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3.1.1 Creating a Student Record

Creating Student records in Voki Classroom allows you, as the Teacher, to keep track of your
Students by Class, monitor your Students’ work on their Lessons, and more. Creating Student
records in Voki Classroom also enables your Students to log into Voki Classroom, using the login
ID and password that only you control.

Tip: In order to better understand your Students’ Voki Classroom environment (for example, how
an assigned Lesson appears to them when they log into Voki Classroom), you should log into
Voki Classroom as one of your Students; for more information, see “1.4 Understanding Your
Students’ Voki Classroom Environment”.

To create a Student record in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
| ] | i | J Search: | Student % u
Classes  Review & First Mame Middle Mame Last Marme Login Password Ooelete
o o'-) Amanda Johnzon ajohnsonl123 ajohnsonl 23 O
o o'-) hobhby x jones hjonesaz7 wioki7494 O
o o'-) Doug Edgecomhb dedgecomb123 dedgecombl| [
L o'—) Gretchen Kraft gkraft123 gkraft1 23 O
o 0._) John Kelly jkelly123 jkelly123 O
o 0._) Kerry Stewvens kstevens123 kstewens123 O
o o'—) Laura Anng Fishar lfisher123 lfisher123 O
o o'—) Lostan Harris lharris123 lharis123 O
. o'-) hary K Shaw rmshaw 123 rrshawl 23 ]
o o'-) Maurice James Johnson michnson 123 mjohnson123| [
o o'-) el Taylar ntaylorlz3 ntaylorl 23 O
Students
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2. Click the Add a Student button to display the Add a Student dialog.

Add a student .-

*First Mame riddle Mame *Last Mame
Frank Jones

Class Assignment

(optional)
vl Chemistry 1
il Chemistry 2
] Qrganic Chemistry
bzimnzases

3. The Add a Student dialog allows you to:

e enter the First Name and Last Name of your Student (required), as well as a Middle Name
(optional)

e assign your Student to any existing Classes (optional) by checking one or more Classes; for
more information on Classes, see “3.2 Working with Classes”

Voki Classroom also allows you to save valuable time by importing a list of Students from a
comma-separated value (.csv) file.

Hint: For more information on .csv files, see http://en.wikipedia.org/wiki/Comma-
separated_values
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To import a list of Students from a .csv file, do the following:
e Click the Import a List link to display the Import a List of Students dialog.

Hint: For best results and detailed instructions, click the Use this template link to use the Voki
Classroom-supplied .csv template.

Import a List of Students

Upload your student list | |[ Browse.. ] {.wls)

For best results, Use this template,

Class Assignment
Cptional: Assign these students to 1 or more classes.

O Chemistry 1
¥ Chemistry 2
O arganic Chemistry

BACK | SAVE & CLOSE |

e Click the Browse... button to display the File Upload pop-up.

File Upload

Look jr | £ Mozilla Firefox v | < WG il
oY [ chrome crashreporter | %) nssdbma.chk
ﬁ () components ?‘}crashreporter E&] nssdbma3. dil
My Fecent () defaulks }crashreporter—override E&] nssutil3. dil
Documents [ dictionaries dependentlibs. list }platform
e [ extensions @Firefox %] plca.dil
|_ (Chareprefs f}j freebl3.chk é] plds4.dll
Desktop Coymodules |'_!'}] freebls.dl Eplugin—container
[Ciplugins [Z] instal [Z] README
. [Cires [#] js3z50.d1 %) smime.dil
J () searchplugins LICENSE E}]]softokn&chk
(Cjuninstall A mozcpp19.di & softokn3. di
My Documents |%) accessiblemarshal di |%) mozert19.di %] sqlitez.di
% application [%] nspra.di %] ssl3.dI
7_3])3 =] blocklist [%] nss3.di update. locale
: browserconfig, properties f_'-&] nisschkbi,dil C_:‘ updater
My Computer
< | >
.g File name: || w | [ Open ]
by Metwork Files of bype: |.f5.II Files W | [ Cancel ]
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¢ Highlight the .csv file and double-click (or click the Open button). The Import a List of
Students dialog re-displays.

Import a List of Students
Upload your student list {.uls)

For best results,

Class Assignment
Optional: Assign these students to 1 or rore classes,

] Chemistry 1
il Chemistry 2
O Organic Chemistry
BACK | |

e Assign the list of Students to one or more Classes.

e Click the SAVE & CLOSE button to save your changes and close the Import a List of
Students dialog.

4. Click the SAVE & CLOSE button to save your changes and close the Add a Student dialog.

5. Voki Classroom re-displays (Students tab selected). Your new Student record displays. Voki

Classroom automatically creates a login ID and default password for each Student. You can

modify the Student Login ID, as well as the Student password (although your Students cannot).

For more information on:

e understanding (and modifying) Student login IDs, see “3.1.5 Understanding (and Modifying)

Student Login IDs”

e understanding (and modifying) Student passwords. see “3.1.6 Understanding (and Modifying)

Student Passwords”

e printing a list of Student login IDs and passwords for your Class, see “3.1.7 Printing Student

Login ID and Password Information for Your Class”
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3.1.2 Modifying a Student Record

To modify a Student record in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
| ] | ] | | Search: | Student u
Classes  Review & First Mame Middle Mame Last Marme Login Password Ooelete

o o'—) Amanda Johnson ajohnson123 ajohnsonl 23 O
e o'-) hobhby x jones bjonesaz27 woki7?494 O
o o'-) Doug Edgecomhb dedgecomb123 dedgecombl| [
L o'—) Gretchen Kraft gkraft123 gkraft1 23 O
o 0._) John Kelly jkelly123 jkelly123 O
o 0._) Kerry Stewvens kstevens123 kstewens123 O
o o'—) Laura Anng Fishar lfisher123 lfisher123 O
o o'—) Lostan Harris lharris123 lharis123 O
. o'-) Mary K Shaw mshaw 123 rnshawl 23 ]
o o'-) haurice James Johnson michnson 123 mjohnson123| [
o ,)._) el Taylar ntaylorlz3 ntaylorl 23 O

Students
2. You can modify any of the following existing Student Record values:
e First Name
e Middle Name
e Last Name
e Login

Note: For more information on modifying auto-generated Student login IDs, see “3.1.5
Understanding (and Modifying) Student Login IDs”.

e Password

Note: For more information on modifying auto-generated Student passwords, see “3.1.6
Understanding (and Modifying) Student Passwords”.

3. You must click the SAVE CHANGES button to save the modified Student record to the Voki
Classroom database.

Note: When you modify a Student record, the system-generated Student login ID changes
dynamically; for more information, see “3.1.5 Understanding (and Modifying) Student Login IDs”.
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3.1.3 Deleting Student Records

To delete Student records in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
| ADD STUDENTS || SAVECHANGES || PRINT FOR CLASS | Search: | Student v | |° <)
Classes  Review & First Mame Middle Mame Last Mame Login Fassword [l Delete
< J2  [Amanda | | | [Jahnsan | ajohnsoniz3 O
< 2 [bokby | | | [iones | bionesez7 O
o /9 [Daug | | | [Edgecomb | dedgecombizs O
< S [Gretchen | | | [Keat | gkraft123 O
J S [ohn | | | [Kely | ikelly123 jkelly123 ]
o/ ,_) |Kerry | | | |Stevens | kstevens123 O
o 2 [Loum | [Anne | [Fisher | Ifisher123 O
< 42 [Lostan | | | [Haris | Iharris123 O
< D [Mary | [k | [shaw | mshawiz3 O
< /9 [Maurice | [James | [Johnson | miohnsoniz3 O
< S [Nei | | | [Taylor | rtayloriza O
11 Students

2. Check the delete checkbox next to one or more Students’ names.

Classes  Rewview & First Mame Middle Mare Last Mame Login Password oelete
o ,-_) |Amanda | | | |..I0hnscln ajohnsonlz3 sjohnson123 |

3. Click the Delete link.

Tip: You can select and delete multiple Students records at once by checking the checkbox next
to the Delete link. When you check this checkbox, a check mark displays next to all Students’
names. You can uncheck the Students whose records you do not want to delete.

Students Classes Review Support My Account

[ Ao sTubENTs |  SAvE CHANGES | PRINT FOR CLASS search: | Student || Q&

Classes Review & First Mame Middle Mame Last Mame Login Password Delete
< S |Amands | | | [Johnsan | ajohnsani23
o r) [bably | |x | [jones | bjonesez7
< J)  [Doug | | |Edgecomb | dedgecombi2s dedgecomb]

4. Voki Classroom prompts you to confirm that you want to delete the Student record.

Warning: If you delete a Student record, you will also remove all of the Student’s Class
assignments.
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5. If you:
e are sure you want to delete the Student record, click the Delete button
e want to cancel, click the Cancel button

5. Voki Classroom re-displays (Students tab selected). If you deleted a Student record, it will no
longer display anywhere in the Voki Classroom system.

3.1.4 Assigning a Student to Classes (from the Students Page)

There are several ways to assign Students to Classes in Voki Classroom. You can assign a
Student to a Class:

o from the Students page (explained in this topic)

e when you create one or more Student records; for more information, see “3.1.1 Creating a
Student Record”

e from the Classes page; for more information, see “3.2.4 Assigning a Student to Classes
(from the Classes Page)”

To assign a Student to a Class in Voki Classroom (from the Students page), do the following:
1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Classes Review Support My Account
i 1 1 | Search: | Student v (]
Classes  Review & First Mame Middle Mame Last Mame Login Fassword O oelete

o 0._) Amanda Johnson ajohnsonlz3 ajohnsonl 23 O
o 0._) hobby x jones bjonesa27 wioki?494 O
o o'—) Doug Edgecomb dedgecomb123 dedgecombl| [
o o'—) Gretchen Krait gkraft123 gkraft1 23 O
e o'-) John Kelly jkelly123 jkelly123 O
o o'-) Kerny Stevens kstevens123 kstewens123 O
o ,)._) Laura Anng Fisher lfisher123 lfisher123 O
o o") Lostan Haurris lharris123 lharris123 O
< 0._) hary K Shaw mshawl23 mshawl23 O
o o'—) kaurice James Johnson mjohnsonl123 mjohnson123| [
o o'—) Meil Taylar ntaylori23 ntaylor 23 O

Students
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. ¥ . .
2. Click the Classes = icon next to a Student's name to display the Class Assignment -
<Student Name> dialog (e.g. Class Assignment — Amanda Johnson).

Class Assighnment

Chernistry 1
| Chemistry 2
O Organic Cheristry

| O
3. Check (or uncheck) this Student’s assigned Class(es), e.g. Chemistry 1.
4. Click the Save & Close button to close the Class Assignment - <Student Name> dialog.

5. Voki Classroom re-displays (Student tab selected). The Voki Classroom database is updated
with any Class assignment changes you have made.

Note: When a Student is assigned to a Class, they are also assigned to all Lessons in that Class.
3.1.5 Understanding (and Modifying) Student Login IDs

Student login IDs are automatically-generated in Voki Classroom whenever you create (or
modify) a Student record. As the Teacher, you can modify a Student’s login ID (although your
Students cannot). For more information on editing a Student’s login ID, see your Students’ login
IDs and passwords, see “3.1.2 Modifying a Student Record”.

The syntax of the Student ID is:
Student first initial + last name + an auto-assigned three digit number

The automatically-generated Student login ID for a Student named Amanda Johnson would be
something like:

ajohnson981
You must provide your Students with their Student login ID and password in order for them to log

into Voki Classroom. For more information on printing your Students’ login IDs and passwords,
see “3.1.7 Printing Student Login ID and Password Information for Your Class”.
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To modify a Student’s automatically-generated login ID in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

2. Click a Student’s login ID (under the Login column) to display the Change Student Login
dialog.

Change Student Login

Each student has a unigue Voki Classroom login.
Make sure students have their current logins.

Current Login: ajohnson123
New Login: ajohnson7s9

3. The Change Student Login dialog box allows you to change a Student’s login ID from the
auto-generated login ID to one of your choosing. If you want to:

e change the Student’s login ID, enter a new login ID in the New Login: field and click the
Change button

e cancel, click the Cancel button

4. Voki Classroom re-displays (Classes tab selected). The Student’s modified login ID displays
under the Login column.

5. You must click the SAVE CHANGES button to save the modified Student login ID to the Voki
Classroom database.
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3.1.6 Understanding (and Modifying) Student Passwords

Student passwords are automatically-generated in Voki Classroom whenever you create a
Student record. As the Teacher, you can modify a Student’s password. Some Teachers prefer to
give the same password to every Student. It's up to you.

To modify a Student’s automatically-generated password in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

: Students Classes Review Support My Account
i 1 1 | Search: | Student v (]
Classes  Review & First Mame Middle Mame Last Mame Login Fassword O oelete

o 0._) Amanda Johnson ajohnsonlz3 ajohnsonl 23 O
o 0._) hobby x jones bjonesa27 wioki?494 O
o o'—) Doug Edgecomb dedgecomb123 dedgecombl| [
o o'—) Gretchen Krait gkraft123 gkraft1 23 O
e o'-) John Kelly jkelly123 jkelly123 O
of o'-) Kerny Stevens kstevens123 kstewens123 O
o ,)._) Laura Anng Fisher lfisher123 lfisher123 O
o o") Lostan Haurris lharris123 lharris123 O
< 0._) hary K Shaw mshawl23 mshawl23 O
o o'—) kaurice James Johnson mjohnsonl123 mjohnson123| [
o o'—) Meil Taylar ntaylori23 ntaylor 23 O

Students
2. Modify a Student’s password in the corresponding Password field.

Password

ajohnsonl 23

3. You must click the SAVE CHANGES button to save the modified password to the Voki
Classroom database.

For more information on:
e Student login IDs, see “3.1.5 Understanding (and Modifying) Student Login IDs”

e printing your Students’ login IDs and passwords, see “3.1.7 Printing Student Login ID and
Password Information for Your Class”
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3.1.7 Printing Student Login ID and Password Information for Your
Class

Printing Students’ Voki Classroom login information can help them easily access Voki Classroom.
You have two options when it comes to printing your Students’ login IDs and passwords. You can
print:

e one long list of login IDs, passwords and instructions for the entire Class (less private, more
convenient). This list can be displayed in Class.

Note: With this method, all Student logins will be visible to all Students.
e individual Student login IDs, passwords, and instructions (more private, less convenient)
Note: With this method, you can cut out login instructions for each Student.

To print Student login IDs and password information for your Class in Voki Classroom, do the
following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in).

Classes Review Support My Account
1 ] | ] | | Search: | Student v 0
Classes  Review 4 First Mame Middle Mame Last Marme Login Password Ooelete
o 0._) Armanda Johnson ajohnsonl23 ajohnsonl 23 O
o 0._) hobby x jones bjonesa27 wioki?494 O
< o'—) Doug Edgecomhb dedgecomb123 dedgecombl| [
o o'—) Gretchen Krait gkraft123 gkraft1 23 O
e o'-) John Kelly jkelly123 jkelly123 O
of o'-) Kerny Stevens kstevens123 kstewens123 O
o ,)._) Laura Anng Fisher lfisher123 lfisher123 O
o o") Lostan Haurris lharris123 lharris123 O
< 0._) LY K Shaw mshawl23 mshawl23 O
o 0._) kaurice James Johnson mjohnsonl123 mjohnson123| [
< o'—) Meil Taylar ntaylorl23 ntaylorl 23 O
Students

28. Oddcast, Inc.



Voki Classroom — User’s Guide

2. Click the PRINT FOR CLASS button —_J to display the Print Class Login
Information dialog.

Print Class Login Information

1. Choose the class

Chermistry 1 b

2. Choose how to print instructions

Choose this option to print one Chonose this aption to print individual
common sheet for the entire class. instructions, which you can cut out
MNote: Students will be able to view and give to each student. Note: This

each others' login information. opkion is more secure,

Class Name Class Name
First hiddie Last Login Pasword Studant name Student name
Login | Pasword Login | Pasword
Student name Student name
Login | Pasword Login | Pasword
Student name Student name
Login | Pasword Login | Pasword

3. The Print Class Login Information dialog allows you to:

e select your Class (using the Choose the Class drop-down); for more information, see “3.2
Working with Classes”

o click the PRINT button in the 1 sheet for entire Class section of the page if you want to print
a sheet of login IDs, passwords and instructions for the entire Class (less private, more
convenient)

e click the PRINT button in the Individual instructions section of the page if you want to print
individual Student login IDs, passwords, and instructions (more private, less convenient)

3.1.8 Reviewing Students’ Work

From the Students page, you can quickly review a student’s work by clicking on the magnifying
glass icon in the Review column. By clicking this icon you will be taken to the Review page and
be able to review your Student’s work.

S/

&
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For more information on:

e review statuses in Voki Classroom, see “3.4.2 Understanding Review Statuses (Get Started,
Ready for Review, Try Again, and Approved)”

e reviewing your Students’ work, see “3.4 Reviewing (and Sharing) Your Students’ Work”

3.2 Working with Classes

This section explains how to create, modify, and delete your Voki Classroom Classes. It also
explains how to assign Students to Classes (from the Classes page). This section covers the
following topics:

e “3.2.1 Creating a Class”

o “3.2.2 Editing a Class”

e “3.2.3 Deleting a Class”

e “3.2.4 Assigning a Student to Classes (from the Classes Page)”

e “3.2.5 How to Tell When Students in Your Class Have Work that is Ready to Review”
3.2.1 Creating a Class

To create a Class in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Rewiew Support My Account
| I J Search: Class Name |+ 62820 shaw Hidden
- T +r, n
hd 88 g o") Chemistry 1 x
Configure Review Lesson name Description Lesson Url Hidden Delete

Create & Voki that

& *) Feriodic Tahle of Elements explains how your assigned - O x
+4 ' 4 element is —

Create & Voki that

#"; 9__) Chermical Equatiuns explains chemwical equations View D x
Create & Voki that
K P e eortons, aoh meatons view O x
0 Lessons Hidden
i 88 g o'-) Chemistry 2 "
s 88 g o"J Organic Cheristry =
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2. Click the ADD A CLASS button to add a blank Class at the bottom of the page.

¥ 8BE 5,-_3 Class Name

3. Enter the name of the Class (e.g. Chemistry 2).

hd 83@ g._) Chemistry 2

4. You can click the:

e Student Assignment icon 88 to assign Students to your new Class; for more information,
see “3.2.4 Assigning Students to Classes (from the Classes Page)’

e Add Lessons icon E to add Lessons to your new Class; for more information, see “3.3.1
Creating a Lesson”

2

r

I & : ,
e Review icon to review your Students’ work.

Hint: You can quickly see when a Class or Lesson has work that is ready for you to review
when a magnifying glass (with red star) icon displays under the Review column.

*
*)

You can click this icon to display the Review page and review your Student’s work; for more
information, see “3.1.8 Reviewing Students’ Work”

5. You must click the SAVE CHANGES button to save your new Class to the Voki Classroom
database.
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3.2.2 Editing a Class

To modify a Class in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Rewiew Support My Account
| ADD ACLASS | SAVE CHANGES | Search:| Class Mame v | |°WD Show Hidden
~ & Erﬂ} ;_3 |Chemistry1 | x|
Configure Review Lesson name Description Lesson Url Hidden Delete
Create & Voki that
L * Feriodic Table of Elements explains how your assigned : x
&% 7" | - | element is View o —J
Create & Voki that
’_'\:, 7:_3 |Chemical Equations | explains chemical eguations - O x)
Create & Voki that
_ g |At0mic Structure | explains how protons, ) x
&% 7" E electrons, and neutrons View D —

0 Lessons Hidden
id| & E'ra ,'J [Chemistry 2 |
| & Ero ,‘J |Drganic Chemistry | x)

| =

2. Modify a Class name.

3. You must click the SAVE CHANGES button to save the modified Class to the Voki Classroom
database.
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3.2.3 Deleting a Class

To delete a Class in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Rewiew Support My Account
| I J Search: Class Name |+ 62820 shaw Hidden
- T +r, n
hd 88 E( o") Chemistry 1 x
Configure Review Lesson name Description Lesson Url Hidden Delete

Create & Voki that

@ w3y Feriodic Table of Elements explains how your assigned ) 0 =
L Z element is e

Create & Voki that

" H B explains chemical equations .
p 9__) Chemical Equations P q Wi O x

Create & Voki that

e 3 Atomic Structure explains how protons, ) 0 x
74 & electrons, and neutrons E—

0 Lessons Hidden

L&BQ o'-) Chemistry 2 "
L&BQ o'-) Organic Chemistry 7

2. Click the Delete icon x next to a Class name.

3. Voki Classroom prompts you to confirm that you want to delete the Class.

Are you sure you want to delete
?

This will also delete:
all student Wokis in this lesson

Lesson description
Lesson configuration
Lesson page

Warning: If you delete a Class, you will also delete all Student Vokis associated with the Lesson,
the Lesson description, the Lesson configuration, and the Lesson page.

4. If you:
e are sure you want to delete the Class, click the DELETE button

e want to cancel, click the CANCEL button

33. Oddcast, Inc.



Voki Classroom — User’s Guide

5. Voki Classroom re-displays (Class tab selected). If you deleted a Class, it will no longer
display anywhere in the Voki Classroom system.

3.2.4 Assigning Students to Classes (from the Classes Page)
There are several ways to assign Students to a Class. You can assign Students to Classes:

o from the Classes page (explained in this topic)

e when you create the Student record; for more information, see “3.1.1 Creating a Student

Record”

o from the Students page; for more information, see “3.1.4 Assigning a Student to Classes

(from the Students Page)”

To assign one or more Students to a Class in Voki Classroom (from the Classes page), do the

following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.

Students Classes

i I J

LEBQ XD [Chemisty 1

Configure Review Lesson hame

pid ;_r_) Periodic Takle of Elements
’9 ,)-—) Chemical Equations

. Atamic Structure
P 9'—)

0 Lessons Hidden

L&BQ - [Chemistry 2

L&BE( ,— |Organic Chemistry

Search:| Class Mame

Support My Account

W

Description

Create a Voki that

SRS
explains how your assigned
element is

Create & Voki that
explains chewical equations

Create & Voki that
explains how protons,
electrons, and neutrons

28200 show Hidden
X

Lessan Url Hidden Delete

Wigw O X
vigw O x
WlE O X

34.

Oddcast, Inc.



Voki Classroom — User’s Guide

2. Click the Student Assignment 88 icon next to a Class name to display the Student
Assignment - <Class Name> dialog (e.g. Student Assignment — Chemistry 1).

Student Assignment:

Search: u

[ check 7 Uncheck all

&

Gretchen Kraft

X

John Kelly

=

Amanda Johnsan

=

Doug Edgecomb

=

Kerry Stevens

O Laura Fisher

O Loston Harris

O Mary Shaw

O Maurice Johnson

O Meil Taylor

[¥] hinkhy innes b

Students selected

3. Check (or uncheck) the names of the Students you want to assign to this Class.

Hints: You can use the search tool to search for a Student; for more information, see “2.4 Using
the Voki Classroom Search Tools”.

You can also check or uncheck the Check / Uncheck All checkbox to select (or un-select) every
Student, respectively.

Directly below the Student list, you can view a running total showing how many Students are
selected.

b Students selected

4. Click the SAVE & CLOSE button to save your changes and close the Student Assignment -
<Class Name> dialog.

5. Voki Classroom re-displays (Classes tab selected). The Voki Classroom database is updated
with any Student assignment changes you have made.
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3.2.5 How to Tell When Students in Your Class Have Work that is
Ready to Review

From the Classes page, you can quickly when one or more Students in a given Class has work
that is ready for you to review when a magnifying glass (with red star) icon displays under the
Review column. You can click this icon to display the Review page and review your Students’
work.

b
*)

For more information on:

e review statuses in Voki Classroom, see “3.4.2 Understanding Review Statuses (Get Started,
Ready for Review, Try Again, and Approved)”

e reviewing your Students’ work, see “3.4 Reviewing (and Sharing) Your Students’ Work”

3.3 Working with Lessons

This section explains how to create, modify, hide/unhide, and delete Lessons. It also explains
how to configure each Lesson, which allows you to:

e choose the style of the Voki Gallery

e add an embed button

e decide whether to make the Lesson page public or private
e setalesson deadline

e show Student names next to their Voki on the Lesson page
e add a writing assignment

e make your Students’ writing assignments publicly visible

e setalesson deadline

In addition, this section explains how to preview a Lesson page and how to share a Lesson page
with anyone (e.g. your Class, parents, faculty colleagues, friends and family, etc.).

This section covers the following topics:
e “3.3.1 Creating a Lesson”

e “3.3.2 Configuring a Lesson”

e “3.3.3 Editing a Lesson”

e “3.3.4 Hiding/Unhiding a Lesson”
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e “3.3.5Deleting a Lesson”
e “3.3.6 Previewing a Lesson Page”

e “3.3.7 Sharing a Lesson Page”

3.3.1 Creating a Lesson

Since Lessons are associated with a Class, it stands to reason that before you create a Lesson in
Voki Classroom, you must have first already created at least one Class; for more information, see
“3.2.1 Creating a Class”. Once you’ve created at least one Class, you can start creating Lessons.

To create a Lesson in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Rewiew Support My Account
| | J Search:| Class Name |+ 62820 shaw Hidden
= 8B E 2 [Chemisty 1 x
Configure Review Lesson name Description Lesson Url Hidden Delete

Create a Voki that

o *) Petiodic Takle of Elements explains how your assigned - 0 5
75 F element is E—

Create & Voki that

. i 7 explains chewical equations .
P 9__) Chemical Equations - O x
Create & Voki that
« Atomic Structure explains how protons, ) x
5 ')-_) electrons, and neutrons Wigw D

0 Lessons Hidden

L&Bg 9-_) Chemistry 2 "
L&BQ ) |Organic Chermistry .

2. Locate and click the Class that the Lesson is for (e.g. Chemistry 1).

Tip: All of the current Lessons for the Class display below the Class, unless they are hidden. To
unhide Lessons from your Class, uncheck the Show Hidden checkbox.
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Important: Every Student in your Class will be able to see unhidden Lessons when they log into
Voki Classroom. You should only unhide a Lesson when it's ready for your Class to work on. So,
for example, if your Lesson is a work-in-progress that’s not ready for your Class to see/work on,
you should hide it.

For more information on hiding/unhiding Lessons, see “3.3.4 Hiding/Unhiding a Lesson”.

3. Click the Add Lesson icon g to add a blank Lesson below the Class.

Students Classes Review Support My Account
| JL J search: Class Mame 28200 show Hidden
=2 88 = XD [Chemisty 1 x
Configure Review Lesson hame Description Lesson Url Hidden Delete

Create a Voki that
SRS

. * ) Feriodic Tahle of Elements explains how your assigned .
3 a2 X
. & element is Migws

Create & Voki that

. R : explains chewical equations .
’9\‘ 9__) Chemical Equations View il x

Create & Voki that

A Atomic Structure explains how protons, . =
75 9") electrons, and neutrons vie D

0 Lessons Hidden

L&BQ - [Chemistry 2 =

L&BE( ,— |Organic Chemistry =

4. Enter the name of the Lesson (35 characters maximum) in the Lesson name field (e.g. Matter
and Energy).

Create a Voki to explain 3
A _) Matter and Energy key differences between . D =
Ia F matter and energy. Be
specific! Your descriptions|

5. Enter a description of the Lesson in the Description field.

Note: The Lesson description will be displayed on the Lesson page, as well as to Students when
they log in.

—Chemistry 1 Status: Get Started

Create a Woki to explain 3 key differences between matter and energy. Be specific!
YWour descriptions should include plenty of scientific detail. | |
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Therefore, this description can be a set of instructions to Students, a description of the Lesson
(for those viewing the Lesson page)...or a little of both.

Create a Voki to explain A
3 key differences

between matter and

energy. Be specific! A

Hint: Another way to provide supplemental instructions, helpful hints, gentle reminders, etc. to
individual Students is to use the feedback feature; for more information, see “3.4.5 Providing
Feedback to Your Students”.

6. You can also:

W
e click the configure icon . to configure your Lesson. You can choose the layout of the
Lesson (Gallery), add an embed button under each Voki, and decide whether to make the
Lesson page public or private); for more information, see “3.3.2 Configuring a Lesson”

e check (or uncheck) the Hidden checkbox next to a Lesson to hide (or unhide) the Lesson
from your Class; for more information, see “3.3.4 Hiding/Unhiding a Lesson”

)
e click the Review Lessons icon ¥ to review completed Vokis for the Lesson and/or the
status of each Student’s Voki for that Lesson; for more information, see “3.4 Reviewing (and
Sharing) Your Students’ Work”

e Click the View link (under the Lesson Url column) to launch the Lesson’s URL. The Lesson
page is the public Web page created for each Lesson — i.e. this is what people (i.e. your
Class, faculty colleagues, parents, friends and family, et. al.) will see if you share the Lesson
page URL with them.

For more information, on:
e configuring Lessons, see “3.3.2 Configuring a Lesson”
e previewing a Lesson page, see “3.3.6 Previewing a Lesson Page”

e sharing a Lesson page, see “3.3.7 Sharing a Lesson Page”

7. You must click the SAVE CHANGES button to save your new Lesson to the Voki Classroom
database.

Important: If a saved Lesson is not hidden, it will display (with Get Started status) to your
Students when they log into Voki Classroom. If you don’t want your Students to work on a Lesson
yet (for example, if it's a draft or you don’t want to wait and assign the Lesson in the future), then
you should hide the lesson; for more information, see “3.3.4 Hiding/Unhiding a Lesson”.
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3.3.2 Configuring a Lesson

Once you have created a Lesson, Voki Classroom allows you to configure the Lesson.
Configuring a Lesson allows you to:

select the style/layout of the Lesson page that will display your Students’ Vokis (once they
complete — and once you accept -- their assigned Lesson)

choose whether to add an embed button under the Voki scenes in the Lesson page (this will
allow anyone viewing the Lesson page to embed the Voki on other sites)

choose whether to make the Lesson page public or private
choose whether to add a writing assignment, which requires your Students to enter a
writing assignment along with their Voki. Students must save both before their project is

ready for approval

choose whether to make your Students’ writing assignments publicly visible on the
Lesson Page

set a Lesson deadline, which requires you to designate the date and time when the Lesson
is due. This deadline will be displayed to your Students as a timestamp.

Note: Students may still submit or modify their work after the deadline, in which case their
timestamp display in red.

Apr-22-2012 15:21

show Student names next to their Vokis on the Lesson Page. If you choose not to show
Student names, only the Students’ initials will display next to their Vokis
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To configure a Lesson (i.e. Periodic Table of Elements) for the Chemistry 1 Class, do the
following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Reviews Support My Account
| ADD ACLASS | SAVE CHANGES | Search: Class Mame w | |°Q)|:| Show Hidden
. & E‘rﬁ ;_) [Chemistny 1 | X
Configure Review Lesson name Description Lesson Url Hidden Delete
Create a Voki that
ps ;_t_) |Perindic Takle ngIementS | :ig:ﬂ:;‘;:sizo” your &ssigned View 0 x|
Create a Voki that
’,\: 9,__) |Ch.emical.liquati.ons | explains chewical equations MR D i
Create a Voki that
#® P |momcSnoue o e meons view 0

0 Lessons Hidden
" & Er‘) r—) |Chemistry 2 |
| & Er‘} r) |Drganic Chemistry | x)

| =

2. Locate and click to open the Class with which the Lesson is associated (i.e. Chemistry 1).

hd % Eri'} ;_) Chermistry 1 |

3. Locate the Lesson you want to configure (i.e. Periodic Table of Elements).

Configure Review Lesson name Description Lessaon Url Hidden Delete

Create a Voki that

e ;_) |Peri0dicTabIe of Elements explains how your assigned . O
P 3 element 1is

X J
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s
4. Click the Configure icon . to display the Configure Lesson: <Lesson Name> dialog (e.g.
Configure Lesson: Periodic Table of Elements).

Configure Lesson:

Lesson Page Style(?): Gallery & v
Lesson page Security(7): O Public ® Private
chemistry

pleaze create 3 password
Display student names(7]: OFull name

®1nitials only
Gallery A
Get Embed Button[?): Ovas ® Mo
Add Writing Assignment[?): @ ves O na
Show in lesson page?
Set Lesson Deadlinel?): ®ves O Mo Day |2012-04-22 | Time | 2P v

Lo wou o

5. The Configure Lesson: <Lesson Name> dialog allows you to perform the following
configuration tasks:

e select the style/layout of the Lesson page

e configure the security of the Lesson page (i.e. make the Lesson page public or private)
e display your Students’ full names (or initials only)

e add an embed button

e add a writing assignment

e make your Students’ writing assignments publicly visible on the Lesson page

e setalesson deadline

Select the style/layout of the Lesson page

To select the style/layout of a Lesson page, locate the Lesson Style: drop-down.
Lesson Page Style(?): Gallery & v

Use the Lesson Style: drop-down to select the style/layout of the Lesson page that will display
your Students’ Vokis (once they complete — and once you accept -- their assigned Lesson).
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Voki Classroom provides you with two Lesson style/layout options:

Gallery Structure Description
Gallery A Gallery A displays full,
playable Vokis.
Gallery A
Gallery B Gallery B displays Vokis with a
preview button.
Gallery B

Note: For more information on previewing a Lesson page (which adheres to the selected Gallery

type), see “3.3.6 Previewing a Lesson Page”.

Configure the security of your Lesson page

You can configure the security of your Lesson page, i.e. decide whether to make the Lesson

page public or private (password-protected).

e Public. When you send a public Lesson page URL to someone (e.g. your Class, parents,
faculty colleagues, friends and family members, et. al.), they can access the Lesson page
(neither Voki Classroom membership nor registration is required)

e Private. Whoever accesses a private Lesson page must enter a password (which you, as the
Teacher, can control)

To make a Lesson page public or private, locate the Lesson page is: section of the dialog.

Select:

e Public if you want the Lesson page to be public (i.e. accessible to anyone who has the

Lesson page URL that you provided to them)

Lesson page Security

& public © private
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e Private if you want the Lesson page to be private. If you select Private, Voki Classroom
prompts you to enter a password. Whoever accesses the Lesson page must enter this
password.

Lesson page Security(?): O Public ® Private

chemistry

please create a password
Display your Students’ full names (or initials only)

Voki Classroom allows you to display your Students’ full names on the Lesson page. Alternately,
you may only wish to display your Students’ initials on the Lesson page.

To display your Students’ full names (or initials only), locate the Lesson page Security: section
of the dialog. Select:

¢ Full name if you want to display your Students’ full names on the Lesson page (e.g. John
Smith)

Display student names( 71 @Fu_ll_name
Oilnitials rly

e Initials Only if you only want to display your Students’ initials on the Lesson page (e.g. JS).

Display student names(?): QFu_II_name
Blinitials Only

Add an embed button

Adding an embed button allows anyone who can access your Lesson page to embed and share
any approved Student Voki on the Lesson page (for example, on the school’s website, on a
personal website, on a social media site like Facebook, etc.).

Using the embed button, your Lesson page visitors can embed a Student’s Voki player into
another Web page by copying/pasting the embed code within a Web page’s HTML, adding the
embed code to a social media website, etc. For more information on sharing a Student’s Voki
using the embed button, see “3.4.4 Sharing a Student’s Voki”.

Note: You can add (or remove) an embed button any time.

To add an embed button to Student Vokis on a particular Lesson page, locate the Get Embed
Button: section of the dialog.

Get Embed Buttani?): O ves ® o

Select:
e Yes if you to add an embed button

¢ No if you do not want to add an embed button
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Add a writing assignment

Select whether to add a writing assignment, which requires your Students to enter a writing
assignment along with their Voki. The writing assignment gives your Students an opportunity to
elaborate on the content submitted via their Voki.

You can review a writing assignment by hovering for your cursor over the writing assignment icon
on the Review page; for more information on reviewing writing assignments, see “3.4.3
Reviewing, Approving, or Disapproving a Student’s Voki (and Writing Assignment)”.

A sample writing assignment is shown below.

bobby jones

P "anld! gold! gold! gold!” wrote the poet thomas hood. "bright

: and sellowr, hard and cold." when the word "gold" coraes to
o tnind the first thing wou think about is jewelry, mones,
treasure and lwory. gold is soft ellowr metal. its chernical
syrobol is an, fror the latin word, aunara. gold is one of the
heaviest cherrdcal elements. it is 19 tirnes heavier than water. 1
chose gold as oy elernent becanse, to e, it syrobolizes
success and happiness.

May-14-2012 18:38
READY FOR REVIEW

Hint: You can copy the writing assignment text and paste it into a document or email message, if
you want.

If you add a writing assignment, your Students must save both the Voki and the writing
assignment before their project is ready for approval. To do so, locate the Add Writing
Assignment? section of the dialog.

Add Writing Assignment( 7] ® ves O nNo
Show in lesson page?

Select:

e Yes if you want to add a writing assignment to the Lesson

Note: If you want to add a writing assignment to the Lesson, a Show in lesson page?
checkbox displays (explained below).

e No if you do not want to add a writing assignment to the Lesson
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Note: When you add a writing assignment to a Lesson, a writing assignment icon and link
displays when your Students log into Voki Classroom.

Writing assignment

The purpose of the writing assignment icon link is to prompt your Students to complete the writing
assignment (in addition to creating a Voki).

Student Name: Amanda Johnson
Teacher Name: Mr, Schnore

Show: &ll | Get Started | Ready for Review | Try Again | &pproved search: [

—Chemistry 1 Status: APPROYED Lesson Deadling(?): Sun, Apr 22 at 02:00 PM

Create a Woki that explains how your assigned elemeant is

Apr-22-2012 15:21

Mr. Schnore: Great job! Writing assignment

Again, Students must save both their Voki and the writing assignment in order for the status to
Change To Ready for Review. For more information on review statuses, see “3.4.2
Understanding Review Statuses (Get Started, Ready for Review, Try Again, and Approved)”

Make your Students’ writing assignments publicly visible on the Lesson page
If you decide to add a writing assignment, you can select whether to make your Students’ writing
assignments publicly visible in the Lesson Page. (In other words, you may only want to make

your Students’ Vokis publicly visible on the Lesson page.)

To make your Students’ writing assignments publicly visible on the Lesson page, locate the Show
in Lesson Page? section of the dialog.

Show in lesson page?
If you:

o want to make a Student’s writing assignment publicly visible on the Lesson page, check
the Show in lesson page? checkbox

¢ do not want to make a Student’s writing assignment publicly visible on the Lesson page,
uncheck the Show in lesson page? checkbox
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Set a Lesson deadline

Select whether to set a Lesson deadline, which requires you to designate the date and time the
Lesson is due. To do so, locate the Set Lesson Deadline: section of the dialog.

Set Lesson Deadline( ?): ® ves C No Day [2012-04-22 | Time |2 Fhd  »

Select:
e Yes if you want to set a Lesson deadline. If so, you must also:
o Enter the deadline day (using the YYYY-MM-DD format) in the Day field.

Hint: You can click the Day field to display a pop-up calendar that allows you to
select a Lesson deadline date.

o Use the Time drop down to select the deadline time.
Note: When your Students log into Voki Classroom, their Lesson deadline displays

them as a timestamp. Students may still submit or modify their work after the
deadline, in which case their timestamp display in red.

Lesson Deadline Sun, &pr 22 2t 02:00 PM

e No if you do not want to add a writing assignment to the Lesson

6. Click the SAVE & CLOSE button to save your changes and close Configure Lesson:
<Lesson Name> dialog.

7. Voki Classroom re-displays (Classes tab selected).
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3.3.3 Editing a Lesson

To modify a Lesson in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.

Students
| |

Classes

Search:| Class Mame

L&Bg ;-'_) Chemistry 1

Configure Review
. *
# 9'—)
P
»

0 Lessons Hidden

Lesson name

Feriodic Table of Elements

)__) Chemical Equations

-3 Atormic Structure
p.

L&BQ o'-) Chemistry 2
L&BE" ) |Organic Chermistry

Support My Account
i 0 [ Show Hidden
X
Description Lesson Url Hidden Delete
Create a Voki that
explains how your assigned View [] =

element is

Create & Voki that
explains chewical equations

Create & Voki that
explains how protons,
electrons, and neutrons

2. Modify the name of the Lesson (35 characters maximum) in the Lesson name field (e.g.

Matter and Energy).

Configure

o

75

Review

|
»

Lesson name

Feriodic Table of Elements

Description

Create a Voki that

explains how your assigned

element is

3. Modify the Lesson description in the Description field.

Description

Create a HEE& that

explains how your assigned

element i=s

4. You can also:

e click the configure icon

e

s

to configure your Lesson (i.e. you can choose the style of the

Voki Gallery, add an embed button, and decide whether to make the Lesson page public or
private); for more information, see “3.3.2 Configuring a Lesson”

e check (or uncheck) the Hidden checkbox next to a Lesson to hide (or unhide) the Lesson
from your Class; for more information, see “3.3.4 Hiding/Unhiding a Lesson”
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M
. . . & .
e click the Review Lessons icon to review completed Lessons and/or the status of
assigned Lessons; for more information, see “3.4 Reviewing (and Sharing) Your Students’

Work

e click the View link (under the Lesson Url column) to launch the Lesson’s URL (this is what
your Students will see when they log in to Voki Classroom to complete the assigned Lesson);
for more information, see “3.3.6 Previewing a Lesson Page”

o click the Delete icon *' next to a Lesson name if you want to delete the Lesson; for
information, see “3.3.5 Deleting a Lesson”

5. You must click the SAVE CHANGES button to save your modified Lesson to the Voki
Classroom database.

3.3.4 Hiding/Unhiding a Lesson

Voki Classroom allows you to hide and unhide Lessons. When you hide a Lesson, the public
Lesson page is not accessible. More importantly, your Students will not see the Lesson when
they log into Voki Classroom.

You may want to hide a Lesson when, for example, you are not ready for your Students to
view/complete a Lesson (e.g. the Lesson is associated with an upcoming section of the
curriculum). You may also choose to hide a completed Lesson so that no one can access the
Lesson page anymore — i.e. if the Lesson is outdated, but you don’t want to delete the Lesson
itself.

Let’'s assume Mr. Schnore has created the following Lessons for his Chemistry 1 Class:

e Lesson 1: Periodic Table of Elements

e Lesson 2: Chemical Equations

e Lesson 3: Atomic Structure

e Lesson 4: Matter and Energy

However, Mr. Schnore only wants his Chemistry 1 Students to have access to the Periodic Table
of Elements Lesson at this time.
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To hide/unhide Lessons in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Reviews Support My Account
[ ADD ACLASS | savE CHANGES | Search: Class Mame  ~ | |°Q_’)|:| Show Hidden
. & E‘rﬁ ;_3 [Chemistny 1 | X
Configure Review Lesson name Description Lesson Url Hidden Delete

Create a VoKl that

Lo *)  |Periodic Table of Elaments explains how your assigned - =
+4 | ; | element is Wigw o —J
Create a Voki that
. I’ i : explains chemical equations .
,-.o\“_ ] |Chem|cal Equations | Vi [l x|

Create & Voki that

4o () |AtomicStucturs | |explains how protons, : O
75 7 electrons, and neutrons

[

0 Lessons Hidden
| & Er‘} ,—3 |Chemistry 2 |
| % Er‘} ,-3 |Organic Chemistry | X

| =

2. Locate the Class that contains the Lessons you want to hide/unhide (i.e. Chemistry 1).

hd % Erﬂ ;.'_3 \Chemistry 1 |

3. Locate the Lessons you want to hide. In this example, let's assume you want to hide:

e Lesson 2: Chemical Equations
e Lesson 3: Atomic Structure

e Lesson 4: Matter and Energy
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4. Check the corresponding Hidden checkboxes.

Configure Review Lesson name Description Lesson U Hidden

Create a Woki that

Lo *)  |Periodic Tahle of Elements gxplains how your assigned -
Fs | ; element is D

Create a Woki that
[= |ChemicalEquatiDns | explains chemical ecquations )

p .

Create a Woki that

|AtDmiC Structure | explains how protons, )
3 electrons, ahd heutrons

»
©

Create a Voki to explain A
" ’J |Matterand Energy | 3 key differences 3 iew
P ; hetwyeen matter and

energy. EBe specific! v

5. You must click the SAVE CHANGES button to hide the selected Lessons (as shown below).

Students Classes Review Support My Account
WW Search:| Class Mame | |°W|:| Show Hidden
-8R ES 2 [cremisty | x|
Configure Review Lesson name Description Lessaon Ul Hidden Delete

Create a Voki that

0 w, Perodic Takl fE| t explains how your assigned .
& ) eriodic Table of Elements
5 | - element is o

x A

3 Lessons Hidden

28RBS O [chemisty2 |
21 8RS D [organic Chermisty | x|
> @R ES SO [Class Name |

| =

| =

Hints: The number of hidden Lessons displays in the lower left corner, within each Class.
3 Lessons Hidden

You can display hidden Lessons by checking the Show Hidden checkbox in the upper right
corner of Voki Classroom (when the Classes tab is selected).

! Show Hidden

If the Show Hidden checkbox is unchecked (default setting), your hidden Lessons will not display
to your Students when they log into Voki Classroom.
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3.3.5 Deleting a Lesson

To delete a Lesson in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Rewiew Support My Account
| | J Search:| Class Mame |+ 62820 show Hidden
= 88 E 2 [Chemisty 1 x
Configure Review Lesson name Description Lesson Url Hidden Delete

Create a Voki that

o *) Petiodic Takle of Elements explains how your assigned - | 5
+4 & element is E—

Create & Voki that

@'\ 9._) Chemical Equatiuns explains chemwical equations View D =
Create & Voki that
K P e eortons, aoh meatons view O x
0 Lessons Hidden
i 88 g o'-) Chemistry 2 "
b 83 E" o'-) Organic Chemistry M

2. Click the Delete icon x next to a Lesson name.

3. Voki Classroom prompts you to confirm that you want to delete the Lesson.

Are you sure you want to delete
?

This will also delete:
all student Yokis in this lesson
Lesson description

Lesson configuration
Lesson page

Warning: If you delete a Lesson, you will also delete all Student Vokis submitted for this Lesson,
the Lesson description, the Lesson configuration, and the Lesson page itself.

4. If you:
e are sure you want to delete the Lesson, click the Delete button

e want to cancel, click the Cancel button
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5. Voki Classroom re-displays (Classes tab selected). If you deleted a Lesson, it will no longer
display anywhere in the Voki Classroom system.

3.3.6 Previewing a Lesson Page
To preview a Lesson page (from the Voki Classroom Classes page), do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Rewviews Support My Account
mm Search: Class Name | |°W|:| Show Hidden
-1 8RS X [chemisty | x|
Configure Review Lesson name Description Lesson Url Hidden Delete

Create a Voki that
'-o\i- ;_f_) |Peri0dicTabIe D.fEIementS | :ii;:;:sizﬂw your assigned View O xJ
Create a VoKl that
,_’\:. 7—’ |Chemical Equati?ns | explains chemical eguations - O x)
Create a Voki that
® P [womiSucure e e metns View o
0 Lessons Hidden
i @ E'(O 9‘) |ChemistryE | kS
| @ E'(ﬁ ,J |Drganic Chemistry | x)

2. Click the View link (under the Lesson Url column) next to the Lesson name.

Lesson Url

View
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3. Voki Classroom displays what the Voki Lesson page currently looks like.

Note: Only approved Vokis will display; for more information, see “3.4.3 Reviewing, Approving, or
Disapproving a Student’s Voki (and Writing Assignment)”.

Periodic Table of Elements — Mr. Aaron Schnore
J Chemistry 1
g Create a Voki that explains how your assigned element is

Student Voki Jump to:  ALL

4. You can:

e click the Preview button (under any approved Voki that displays in the previewed Voki
Gallery) to play the Voki

e use the Jump to: drop-down to select a specific Student’s Voki

3.3.7 Sharing a Lesson Page

Voki Classroom allows you to share a Lesson page with anyone (e.g. your Class, parents, faculty
colleagues, friends and family, etc.). You do so by sending or posting the Lesson page URL.

When you configure a Lesson, you must decide whether to make the Lesson page public or
private.

e Public. When you share a public Lesson page URL with someone (e.g. your Class,
parents, faculty colleagues, friends and family members, et. al.), they can access the
Lesson page using any standard Web browser (neither Voki Classroom membership nor
registration is required)

e Private. When you share a private Lesson page with someone, whoever accesses the
page (using any standard Web browser) must enter a password (which you, as the
Teacher, can control)

For more information on configuring a Lesson, see Step 5 in “3.3.2 Configuring a Lesson”.
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To share a Lesson page (from the Voki Classroom Classes page), do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Reviews Support My Account
| I J Search:| Class Mame |+ G220 show Hidden
hd 8@ g ;_) Chemistry 1 X
Configure Review Lesson name Description Lesson Url Hidden Delete

Create a VoKl that

@ *) Pariodic Table of Elameants explains how your assigned . 0 =
45 z element is

Create a Voki that
i 1 explains chemical eqguations .
p__) Chemical Equations P q " O x

Create & Voki that

' Atomic Struct explains how protons, .
f'\‘ 9-_) TS electrons, and neutrons Wiew D =
0 Lessons Hidden
Ll 88? 2 [Chemisiny 2 =
e EBE( ,— |Organic Chemistry =
2. Click the View link (under the Lesson Url column) next to the Lesson name.
Lesson Url
View

3. The Lesson page displays in a separate browser.

Note: If the Lesson page is private, you (and whoever you share the Lesson page with) must
enter a password (which you, as the Teacher, can control). Lessons are marked public or private
during Lesson configuration; for more information on configuring a Lesson, see Step 5 in “3.3.2
Configuring a Lesson”.

4. Copy the Lesson page URL and share it (e.g. email it to your Class and their parents).

Hint: Remember to share the Lesson page password if the Lesson page is private.
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3.4 Reviewing (and Sharing) Your Students’ Work

Once you assign a Lesson, what happens next? Presumably, your Students complete the
assignment by creating a Voki. But perhaps the work they submit is unsatisfactory and needs to
be re-done. Or perhaps you want to share an exemplary assignment on your class’ Facebook
page. Voki Classroom allows you to perform these tasks with ease.

This section explains:

e how to review your Students’ work on the Voki Classroom Review page (which you can
access indirectly from the Students and Classes page)

o the different types of review statuses in Voki Classroom (i.e. Get Started, Ready for Review,
Try Again, and Approved)

e how to preview, approve, or disapprove a Voki (and writing assignment, if applicable)
e how to share an approved Voki

¢ how to provide feedback to your Students

This section covers the following topics:

e “3.4.1 Understanding the Review Page”

e “3.4.2 Understanding Review Statuses (Get Started, Ready for Review, Try Again, and
Approved)”

¢ “3.4.3 Reviewing, Approving, or Disapproving a Student’s Voki (and Writing Assignment)”
e “3.4.4 Sharing a Student’s Voki”

e “3.4.5 Providing Feedback to Your Students”
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3.4.1 Understanding the Review Page

The Voki Classroom Review page (shown below) is where you review your Students’ work.

Students Classes Review Support My Account
Class: | Chemistry 1 v|  Lesson:|ALL v|  student: [ALL i~ [ show Hidden
Show: All | GetStarted | Ready for Review | Try Again | Approved

bobby jones Kerry Stevens John Kelly Gretchen Kraft
Periodic Table of Elements Periodic Table of Elements Periodic Table of Elements Periodic Table of Elements
- | > =
M § ‘ 'S u
— — a e >
<9 Ce — '\_‘\ 9’
Get Started L Get Started AL Apr-20-2012 13:05 - Apr-20-2012 13:04
Lj | READY FOR REVIEW & APPROYED \
Doug Edgecomb Amanda Johnson
Periodic Table of Elements Periodic Table of Elements
>
&
8
(1]
g v
Apr-20-2012 13:00 Apr-22-2012 15:21

Try again APPROVED

The most direct way to access the Review page is to select the Review tab in Voki Classroom.
However, you can also access the Review page via the Voki Classroom:

e Students page (when the Students tab is selected)
o Classes page (when the Classes tab is selected)

When you are on the Students page, Voki Classroom allows you to review all Lesson
assignments for an individual Student by clicking the Review icon.

Js)

For example, to review all of Amanda Johnson’s Voki assignments from the Students page, you
would click the Review icon next to this Student’s name.

Review 2 First Mame Middle Mame Last Mame

?‘._’ |ﬁmanda | | | |J|:|hn5|:|n

57. Oddcast, Inc.



Voki Classroom — User’s Guide

The Review page automatically displays this Student’s work for you to review.

Students Classes Review Support My Account

Class: | Chernistry 1 b Lesson: | ALL b Student: [ show Hidden

Showe: All | Get Started | Ready for Review | Try Again | Approwved

Amanda Johnson

Periodic Table of Elemeants

Apr-22-2012 15:21 \ﬁ
APPROYED

Similarly, when you are on the Classes page, Voki Classroom allows you to review the work for
any individual Lesson in a given Class — also by clicking the Review icon.

J

&

Hint: You can quickly see when a Class or Lesson has work that is ready for you to review when
a magnifying glass (with red star) icon displays under the Review column.

*
S

You can click this icon to display the Review page and review your Student’s work; for more
information, see “3.1.8 How to Tell When a Student Has Work that is Ready to Review”

For example, assume you want to review all of the work submitted by your Chemistry 1 Class for

their Lesson on the Periodic Table of Elements. You would go to the Classes page and click
the Review icon next to this Lesson (under your Chemistry 1 Class).

Configure Review Lesson name

p 4 ;_j Feriodic Table of Elements

58. Oddcast, Inc.



Voki Classroom — User’s Guide

The Review page automatically displays all of the work submitted for this Lesson (by the
Students in your Chemistry 1 Class) for you to review.

Students Classes Review Support My Account

Class: | Chemistry 1 v Lesson: | Periodic Tahle of Ele v Student: | ALL b [ show Hidden

Show: all | Get Started | Ready for Review | Try Again | approved

John Kelly
??:; - >
|
5 &>
‘—"l ]
Apr-20-201Z2 13:05

READY FOR. REVIEW

When you are on the Review page, you can quickly sort assignments by Class, Lesson or by
Student.

If you want to sort assigned Lessons by:

e Class, then use the Class: drop down to select a Class

e Lesson, then use the Lesson: drop down to select a Lesson

e Student, then use the Student: drop down to select a Lesson
In addition to sorting assigned Lessons by Class, Lesson, or Student, the Review page also
allows you to sort assigned Lessons by Status (i.e. All, Incomplete, Ready for Review, and

Approved); for more information, see “3.4.2 Understanding Review Statuses (Get Started, Ready
for Review, Try Again, and Approved)”.

To sort assigned Lessons by status, locate the Show: portion of the Review page.
Show: &l | GetStarted | Ready for Review | Try &gain | Approved

If you want to display all assigned Lessons (regardless of status), click the All link.
Or, you can sort your Lessons by status. If you want to display only Vokis with a:

e (Get Started status, click the Get Started link

o Ready for Review status, click the Ready for Review link

e Try Again status, click the Try Again link

e Approved status, click the Approved link
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3.4.2 Understanding Review Statuses (Get Started, Ready for Review,
Try Again, and Approved)

All Vokis associated with a particular Lesson (and a particular Student) have a review status,
which displays on the Review page. The status primarily indicates whether you have approved or
disapproved a submitted Voki (and, if applicable, writing assignment); for more information, see
“Reviewing, Approving, or Disapproving a Student’s Voki (and Writing Assignment)”.

The following table explains each review status.

Status

Description

Get Started

bobby jones

Get Started

The Student has not created/saved a Voki for the Lesson (and, if
applicable, the writing assignment).

Ready for Review

John Kelly

o

. —~—
| [

Apr-20-2012 13:05

READY FOR REVIEW

h 15 VvV

I8

2

When Students complete their Vokis (and, if applicable, the writing
assignment), then the review status changes to Ready for Review.
You can review the Vokis (and, if applicable, writing assignments)
and approve or disapprove them.

Note: The timestamp below the Ready for Review Voki indicates
the date and time of the last update. Students can revise and re-
submit their Vokis (and, if applicable, writing assignment) until you
approve or disapprove them. The timestamp always reflects the date
and time when the Voki (and, if applicable, writing assignment) was
last re-submitted.

Try Again

Doug Edgecomb

Apr-20-2012 13:00

Try again

When you disapprove a completed Voki (and, if applicable, writing
assignment), then the review status changes to Try Again. The
Student has the opportunity to revise the Voki (and, if applicable, the
writing assignment) and re-submit it.

Note: Whenever you disapprove a Voki, Voki Classroom
automatically prompts you to enter optional feedback. However, you
can provide feedback to your Students at any time, regardless of the
status of their Voki; for more information, see “3.4.5 Providing
Feedback to Your Students”.

60.

Oddcast, Inc.




Voki Classroom — User’s Guide

Approved

Amanda Johnson

Apr-22-2012 15:21
APPROVED &

When you approve a Voki, the status changes to Approved.

Important: Students cannot revise approved Vokis (and, if
applicable, writing assignments).

Note: Whenever you disapprove a Voki, Voki Classroom
automatically prompts you to enter optional feedback. However, you
can provide feedback to your Students at any time, regardless of the
status of their Voki; for more information, see “3.4.5 Providing
Feedback to Your Students”.

The Review page allows you to easily sort assigned Lessons by status; for more information, see
“3.4.1 Understanding the Review Page”.

3.4.3 Reviewing, Approving, or Disapproving a Student’s Voki (and

Writing Assignment)

Once a Student submits his/her Voki assignment (and writing assignment, if applicable), its status

is Ready for Review.

John Kelly

. Z Wl

AR
[ ¥

Apr-20-2012 13:0
READY FOR REVIEW

The Review page allows you to:

e review a Student’s Voki

e review a Student’s writing assignment (if applicable)

e approve a Student’s Voki

e disapprove a Student’s Voki

Note: Whenever you approve or disapprove a Voki, Voki Classroom automatically prompts you to
enter optional feedback. However, you can provide feedback to your Students at any time,
regardless of the status of their Voki; for more information, see “3.4.5 Providing Feedback to Your

Students”.
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If you want to:

Do the following:

Review a Voki

Click the play icon. >

The Voki player launches, allowing you to review the Voki.

When you're done reviewing the Voki, you can click the icon to close the
Voki player.

Review a writing
assignment (if
applicable)

-

. . .. . .
Hover your cursor over the icon to review a writing assignment (if
assigned).

bobby jones

R "aold! zold! zold! zold!” wrote the poet thormas hood. "hright
! and wellow, hard and cold. " when the word "gold" cores to
wour rritd the first thing o think about is jewelry, money,
treasure and heoy. gold 1s soft wellowr metal. its chernical
sythol is an, from the latin word, awrom. gold is one of the
heaviest chermacal elernents. it is 19 tirmes heavier than water. 1
chose gold as my element becanse, to me, it syrdbolizes
success ahd happiness.

May-14-2012 15:38
READY FOR REVIEW

Hint: You can copy the writing assignment text and paste it into a document
or email message, if you want.

Note: For more information on writing assignments, see “3.3.2 Configuring a
Lesson”.
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A Voki
pprove a Vox Click the approve icon. 'ﬁ

The status of the Voki changes to Approved.
Note: You can always go back and disapprove a previously-approved Voki.

Tip: Once you approve a Voki, you can, optionally, share it; for more
information, see “3.4 Sharing a Student’s Voki”.

Disapprove a Voki
PP Click the disapprove icon. 5'

The status of the Voki changes to Try Again. The Student can revise his/her
Voki (and/or writing assignment, if applicable) and re-submit.

3.4.4 Sharing a Student’s Voki

Let's say you assigned a Lesson to your Class, and one of your Students submitted a particularly
creative and well-researched Voki. You decide you want to share this Student’s work online (for
example, you want to publish it on your school’s website). You can do so by:

e copying and pasting automatically-generated embed code into the HTML of a Web page; see
Step 4, below

e generating a Voki link and sharing the link with others; see Step 5, below
To share a Student’s Voki, do the following:

1. With Voki Classroom open in your Web browser, select the Review tab to display the Review
page.

Students Classes Review Support My Account
Class: | Chemistry 1 v|  Lesson: |ALL v student: [ALL ] O show Hidden
Show: All | Get Started | Ready for Review | Try Again | approved
bobby jones Kerry Stevens John Kelly Gretchen Kraft
Periodic Table of Elements Periodic Table of Elements Periodic Table of Elements Periodic Table of Elements
L
_ _ ﬁ
= —r . on
€3 €3 - \_-\1
‘!‘ v L4
& L. Apr-20-2012 13:05 - Apr-20-2012 13:04 -
Gut Started a Get:Started ! READY FOR REVIEW & APPROYED &
Doug Edgecomb Amanda Johnson
Periodic Table of Elements Periodic Table of Elements
>
< ¢
- -]
Apr-20-2012 13:00 - Apr-22-2012 15:21 v
Try again & APPROVED &
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2. Locate the approved Voki that you want to share.

Gretchen Kraft

Periodic Table of Elements

=
wa
>
¢
(o)
S

3. Click the embed button (if available). €&

Note: In order to embed a Student’s Voki into a Web page, you must add an embed button to the
Lesson when you configure the Lesson; for more information, see Step 5 in “3.3.2 Configuring a

Lesson”.

An embed dialog displays.

-
Select the size of the player to embed in your site:
| Medium (200 = 2673 v|
Then grab your code and place it on your page!
Post Bookmark
ol " .
L YL OIS0 e MESEE JiE =
X[2)G/ @) *)=/0]é
Embed code:
<ohject height="26T" width="200"
classid="clsid:D2TCDBGE-AEGD-11cT-96B8-
444553540000 " codebase="Tttp://download.macromedia.co
mipub/shockwave/cabsflash/swflash.cab#version=9,0,28,
0" id="widget_name"><param name="movie"
value="http:/ivhost-
vs.oddcast.comivhss_editors/ivoki_player.swf *doc=http://
gigya
Or, get your Voki link here:
| Select newly created URL bt
COP:.'tl'llIllI'lH and pam Iton 'jDLII'DI'D'J.'IGI‘IdeNIIDaF.
Please select your newly created URL
L%
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4. If you want to embed a Voki player into a Web page:

select the size of the Voki player (Small, Medium, or Large)

copy/paste the automatically-generated embed code into the HTML of your Web page

(61

. If you want to generate a Voki link and share the link with others:

use the Or, get your Voki link here: drop-down to select the type of Voki link you want to
share

copy/paste the automatically-generated Voki link, and share it with others
3.4.5 Providing Feedback to Your Students

You can provide feedback to your Students (100 characters max), regardless of the status of their
assignment. For example, you may want to:

e praise the excellent work of an approved assignment
o offer constructive criticism about a disapproved assignment

¢ remind Students who have not submitted their assignment that the deadline is fast
approaching

Note: Whenever you approve or disapprove an assignment, Voki Classroom automatically
prompts you to enter optional feedback. However, you can provide feedback to your Students at
any time, regardless of the status of their Voki.
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To provide feedback to your Students, do the following:

1. With Voki Classroom open in your Web browser, select the Review tab to display the Review

page.

Students

Class: f Chemistry 1

Show: all

bobby jones

Periodic Table of Elements

Get Started

Doug Edgecomb

Periodic Table of Elements

Apr-20-2012 13:00
Try again

| Get Started

1F

oy
v

Support My Account

Get Started

2.

Amanda Johnson

Periodic Table of Elements

Apr-22-2012 15:21
APPROVED

v O show Hidden

Classes Review
V‘ Lesson: IALL V[ Student: {ALL
| Ready for Review | Try Again | Approved
Kerry Stevens John Kelly
Periodic Table of Elements Periodic Table of Elements
- >
o 8]
) o
€3 <

~—

Apr-20-2012 13:05
READY FOR REVIEW

2 {

2. Locate the Voki that you want to provide feedback on.

Gretchen Kraft

Periodic Table of Elements

Apr-20-2012 13:04
APPROVED

Note: You can provide feedback on any Voki (or writing assignment, if applicable), regardless of

its status.

Gretchen Kraft

Periodic Table of Elements

Apr-20+2012 13104

APPROVED

3. Click the feedback icon. L"]
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The Optional: Enter Feedback dialog displays.

Optional: Enter Feedback
Very good work. I'we seen lots of
improvement this marking period. EKeep it
up!

(Maximurm Characters: 100)

l l l l

4. Enter your feedback (100 characters max) in the free-form text box.

5. If you want to:

save your feedback and submit it to your Student, click the Save button

cancel, click the Cancel button
5. Voki Classroom re-displays (Classes tab selected).
Important: You can modify feedback at any time by repeating the steps in this section. When you

save your modified feedback, your previous feedback is overwritten. In other words, neither you
(nor your Students) can view previously-saved feedback for a given Voki.

67. Oddcast, Inc.



