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Preface

Voki Classroom is an innovative tool for expressing yourself on the Web in your own voice using
a talking character. Voki allows teachers and students to use speaking avatars for education.

Voki Classroom is a classroom management system for Voki. Voki Classroom helps make your
students’ homework and class work assignments educational and entertaining. Students can
customize Vokis to look like you, themselves, or take on the identity of lots of other types of
characters...historical figures, animals, monsters, anime, etc.

Voki Classroom is designed to enhance the way you use Voki in your classroom, and the way
you manage your Students’ Voki assignments. In short, Voki Classroom helps students and
teachers get more from Voki.

Voki Classroom key features include:

Manage Students. Add and manage your Students. Assign Students to one or more classes
and give them each a unique login. There's no need for Students to register!

Manage Classes and Lessons. Add and manage Classes and Lessons. Customize the
appearance and instructions of each Lesson. Students can easily view and complete their
Voki assignments from the Student view.

Review Vokis. Because you manage your Students Voki use, you can easily review their
Voki assignments in one place. Review and approve all Student Vokis by Lesson, or by
Student.

Showcase. Each Lesson automatically creates its own Web page, where you can showcase
your Students’ work. You can also set the Lesson to Private and add password protection.

Support. Get unlimited support from our dedicated support team (only available to Voki
Classroom users). Simply send us your questions and we'll be here to help!

Oddcast, Inc.
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This document -- the Voki Classroom User’s Guide — is intended for Teachers (not Students, who
will create Vokis). This guide explains how:

e Voki Classroom works

e To get started with the application

e To use Voki Classroom

This guide does not provide instructions on how to create speaking characters with Voki, and

assumes some preexisting knowledge of how to use Voki. Rather, this guide explains how to set
up and optimize the Voki Classroom environment for you and your students.

4, Oddcast, Inc.
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Part 1 — About Voki Classroom

This part of the guide explains the structure and recommended workflow of Voki Classroom. It
consists of the following sections:

e “1.1 Understanding the Voki Classroom Hierarchy”
e “1.2 Mr. Schnore’s Voki Classroom”

e “1.3 Recommended Workflow”

1.1 Understanding the Voki Classroom Hierarchy

Before you start using Voki Classroom, it's important to understand the Voki Classroom
hierarchy. Once you understand Voki Classroom concepts and how Voki Classroom data is
organized, we can look at the Voki Classroom environment itself. The diagram below depicts how
the Voki Classroom hierarchy is set up. This should look familiar, because it is intended to mirror
how the school environment is organized.

Teacher

o

Class <& Class <2 Class <= Class <=
== e =z P

= e e b b ke T Yy e b e b

étudent Student ‘tudent Student
rvy rey

itudent Student tudent Student
rey A

‘tudent Student ‘tudent Student
rey . S
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Let's take a closer look at each part of the Voki Classroom hierarchy.

Teacher

¢

Hey, that's you! As the Teacher, you are the sole administrator of your
Voki Classroom account. Your Students do not have administrative
rights. You are in control.

Classes

A Class is a distinct group of students that you teach. Different schools
use different naming conventions to refer to Classes. It is best to follow
the same naming convention that is used in your school to name your
Voki Classroom classes (e.g. “History 1", “Beginners’ Spanish”, “5th
Period Science”, etc.).

You can add up to 10 Classes to your Voki Classroom account.

Lessons

Classes are comprised of Lessons (e.g. “Periodic Table of
Elements”). You can add multiple lessons to each class. Keep in mind
that every student in the class is automatically assigned to each
Lesson for that class.

Students

AAAA

You can add up to 200 Students to Voki Classroom. Once you add
your Students, Voki Classroom allows you to assign your Students to
one or more Classes.

Remember: All Students in a given Class are automatically assigned
to each Lesson in that Class.

Oddcast, Inc.
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1.

2 Mr. Schnore’s Voki Classroom

Let's look at the Voki Classroom hierarchy in the context of a real classroom. In this example, Mr.
Schnore is a high school Chemistry Teacher. He is teaching four Classes this year. They are:

Chemistry 1
Chemistry 2
AP Chemistry

Organic Chemistry

Obviously, Mr. Schnore will have multiple Students in each Class. Hierarchically, Mr. Schnore’s
Voki Classroom structure looks like this:

Mr. Schnore

o

Chemistry 1 Chemistry 2 AP Chemistry Organic

5 kBB R = =

Chemistry

Emem

Etudent E‘tudent Etudent E‘tudent Emuem E‘tudent Emuem Etudent Etudent E.tudent Etudent
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Let's take a closer look at how Lessons and Classes fit together in Voki Classroom.

Chemistry 1 is one of Mr. Schnore’s four Classes. Mr. Schnore
plans to use Voki Classroom as a learning tool for six Chemistry
1 Lessons this semester. The Chemistry 1 Lessons are:

Lesson 1: Periodic Table of Elements
Lesson 2: Matter and Energy

Lesson 3: Atomic Structure

Lesson 4: Chemical Equations
Lesson 5: Acids and Bases

Lesson 6: Gas Laws

Below is an expanded view of the six Lessons Mr. Schnore will
teach his Chemistry 1 Class using Voki Classroom.

Chemistry 1

w! wl wl wl el

Student Student Student
Y Y

Chemistry 1
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1.3 Recommended Workflow

This section includes a recommended workflow for new Voki Classroom users. However, since
Voki Classroom is a flexible platform, this workflow is only one possible way to work with VVoki

Classroom.
1 2 3 4, 5 6 7
Creat:? d Create Create Assign . Share
Voki Create Review
Student your students Student
Classroom Lessons Lessons .
records Classes to Classes Vokis
account
Step | Action For more information see:
1. Create a Voki Classroom account | “2.1 Creating Your Voki Classroom Account”
2. Create Student records “3.1.1 Creating a Student Record”
3. Create your Classes “3.2.1 Creating a Class”
4, “3.1.4 Assigning a Student to Classes (from the Students Page)”

Assign your Students to Classes
(either from the Students page or or

the Classes page) “3.2.4 Assigning a Student to Classes (from the Classes Page)”

5. Create Lessons “3.3.1 Creating a Lesson”

6. Review Lessons

“3.4 Reviewing (and Sharing) Your Students’ Work”
7. Share Students’ Vokis

9. Oddcast, Inc.
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Part 2 — Getting Started with Voki Classroom

This part of the guide explains how to get started with Voki Classroom. It explains how to create a
Voki Classroom account, how to log in and log out, as well as describing the different parts of the
user interface (Ul). This part of the guide also describes built-in search tools that you may find
helpful, and some administrative tasks.

This part of the guide consists of the following sections:

e “2.1 Creating Your Voki Classroom Account”

e “2.2 Logging Into (and Out of) Voki Classroom”

e “2.3 Understanding the Voki Classroom User Interface (Ul)”

e “2.4 Using the Voki Classroom Search Tools”

e “2.5 Managing Your Account”

e “2.6 Voki Classroom Support”

e “2.7 Providing Voki Classroom Feedback”

2.1 Creating Your Voki Classroom Account
To create a Voki Classroom account:

1. Point your Web browser to http://www.voki.com/products.php.
Note: If you already have a Voki account, please log in first.

2. Click the Get Voki Classroom button.

3. Follow the prompts.

2.2 Logging Into (and Out of) Voki Classroom
This section explains how to log into (and out of) Voki Classroom. It covers the following topics:
e “2.2.1 Logging Into Voki Classroom”

e “2.2.2 Logging Out of Voki Classroom”

10. Oddcast, Inc.
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2.2.1 Logging Into Voki Classroom

Once you have created your Voki Classroom account, and received your login ID and password,
you can log in.

With a Voki Classroom account, you can log in from any page on http://www.voki.com, as well as
from the login page (https://voki.com/classroom).

To log in:
1. Point your Web browser to http://www.voki.com.

2. Click the Voki Classroom tab (or point your Web browser directly to
https://voki.com/classroom).

3. Enter your Username: and Password:

Hint: If you forget your password, click the Forgot Password? link and we will reset your
password for you.

4. Click the Login button. Voki Classroom launches. The Students page displays by default (with
the Students tab selected).

Note: The same login credentials are used for both Voki and Voki Classroom. If you have a Voki
classroom account, then when you are logged in to Voki Classroom, you are also logged in to
Voki. To switch between Voki Classroom and Voki, use the tabs at the top right of the page.

2.2.2 Logging Out of Voki Classroom

You can log out of Voki Classroom at any time by clicking the Log Out button in the upper right
corner of every Voki Classroom page.

11. Oddcast, Inc.
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2.3 Understanding the Voki Classroom User Interface (Ul)

This section explains the different elements of the Voki Classroom user interface (Ul). Voki
Classroom is designed to be intuitive and user-friendly. But if you are not familiar with using Web-
based applications (and the associated terminology), this topic can help.

Button Tab Link  Field Drop-Down
Sthdents Clagse: Review Support My Account
h’ PO T ET "‘h"""" s | Search: [Sludenljl 0 e
Classes Review & First Name Middle/ Name Last Name Login Password Delete
Icon [Amanda I 7 I.iohnsan ja_r;:—unr:da,;nhns‘on:srhnor-?':;-_]ma m‘f—‘ X
g. E |Doug | |Edgecomb ﬁ;?ljﬂ.éd-g;\'\',nwh:qrhnnr;'f_-.jmau W X
‘f Ef IGlelchen I IKlaﬂ g::tth-_—'n.ln::.:H'L'sdmure'_"_-"g:ndi!_r_ [__vckiSDTS X
‘.‘! E':J IJohn I IKeIIy john.kelly:schnore@gmail.com ‘voki??&i X
g E, [Kerry I [Slevens ;:;:r'_\'.sf_-:.'-:n:c:sr.hr1r_1r>-_-fi_i(;1r:1.3i|.i. m-ﬁﬂ?_ X
‘,f Ef ILaura IAnne IFisher I:;J-E;hinr-.:.flsh-:r:sr_hur_‘-r»:'igm W x
"L‘{ E’. ILnslon I IHarl‘is LIL;sLor\.hdms:5Lr1r:r_n-::-lg.-na|lr_r_1 E-—‘vcki9959 %
g E [Mary IK [Shaw ::.ﬁ[‘_"."\.shd:'.ZE\L:']r‘.f_\!-:'_"; gmail.co W X
4 B [Mauice fJames Nohnson te"I-i-L;rlr;':uiJ.?g;:s'm‘”SU“:Sm”m foki7sg0 | x
o E [Neil | [Taylor neil.taylor:schnore@gmail.com F;oki‘IBBO X
10 Students
Ul element Description
Tab Students Voki Classroom is divided into three primary sections (Students,
Classes, Review), which you navigate by clicking the respective
tabs. You can also click the Support and My Account tabs (to
display the Support and My Account pages, respectively).
Button Buttons allow you to save changes, display dialog boxes, etc.
Link Middle Name Links allow you to navigate to other Voki Classroom pages, sort
data, etc.
Fields |Jnhns::|r1 Fields allow you to enter free-form information, such as a Lesson
description or Student name.
Drop- search: [Student = Drop-downs allow you to make a selection from a list.
downs
Icon i Like buttons, icons allow you to save changes, display dialog
4 boxes, etc.
Tip: You can hover your cursor over an icon to read a description of
what it does.

12. Oddcast, Inc.
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2.4 Using the Voki Classroom Search Tools

Voki Classroom allows you to perform searches (for Students, Lessons, Classes, etc.). Voki
Classroom search bars (such as the one shown below) display on various pages and dialogs.

Search: IStudent j IJDHEE u

This particular search tool allows you to:
e Use the Search: drop-down to select a search parameter (e.g. Student)

e Enter your search term in the adjoining field

e Click the search icon 0 to perform your search

Fa ]

e Click the reseticon ™ to reset the search tool and perform a new search

13.
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2.5 Managing Your Account

This section explains how to manage your Voki Classroom account, including your personal
information, personal settings, and account settings. This section covers the following topics:

e “2.5.1 Personal Information”
e “2.5.2 Personal Settings”

e “2.5.3 Account Settings”

2.5.1 Personal Information
When you first sign up for your Voki Classroom account, you are prompted to enter some

standard personal information. Voki Classroom allows you to update your personal information,
which includes:

e A profile picture

e Your salutation

e Your first name

e Your last name

To update your Voki Classroom account personal information, do the following:

1. With Voki Classroom open in your Web browser, select the My Account tab to display the My
Account page.

Students Classes Review Support My Account
Personal Information (?) Personal Settings
Profile picture: No Teacher ID (7): Mr.Browne (Edit)
Salutation: Mr. (Edit) *;I:o:’. Email address (?): Mr.Browne@example.com (Edit)
First Name: John (Edit) a Password (?): s+esesessess (Edit)
Last Name: Browne (Edit)
Account Settings
Your Account: 2-Year Voki Classroom Account
Account Expiration: 2013-09-30 | Extend
Account ID: 123456
Customer Since: 2009-09-30

14. Oddcast, Inc.
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2. The following table explains your options:

If you want to: Do the following:
Upload a profile picture e Locate the Personal Information portion of the My Account
page.

e Click the photo icon, and upload a Profile picture (of yourself,
your Class, your school logo, etc.) from your computer or
network.

Tip: Your Voki Classroom profile picture will be resized to 60x60
pixels. For best results, upload a square picture.

Note: Your profile picture will be visible on Lesson pages, and to
your Students, when they log in.

Update your salutation e Locate the Personal Information portion of the My Account
page.
e Click the edit link to edit your Salutation (e.g. Dr., Mr., Ms.,
etc.).
Update your first name e Locate the Personal Information portion of the My Account
page.

e Click the edit link to edit your First Name.

Update your last name e Locate the Personal Information portion of the My Account
page.
e Click the edit link to edit your Last Name.

2.5.2 Personal Settings

When you first sign up for your Voki Classroom account, you are prompted to enter some
standard personal settings. Voki Classroom allows you to update these personal settings, which
include your:

e Teacher ID: If defined, your Teacher ID will replace your email address in the Student login
IDs. Using a Teacher ID can shorten and simplify Student IDs. Your Teacher ID can include
any combination of letters, numbers, and the underscore character (_). For more information,
see “3.1.5 Understanding Student Login IDs”.

Tip: Keep it simple.

o Email Address: This is the email address you use to log in to both Voki and Voki Classroom.
Make sure to use a valid email address, so that you receive important account information.

Note: Your account email address will also appear in each Student’s login ID by default (see the
Students page). If you do not want your email address to appear in Student login IDs, you can
enter a Teacher ID in the Teacher ID field.

e Password: This is the password you use to log in to both Voki and Voki Classroom. You may
change your account password at any time.

15. Oddcast, Inc.
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Note: Please do not share this password with your Students. Each Student you add has his/ her
own login and password (see the Students page). For more information, see “3.1.6 Working with
Student Passwords”.

To update your Voki Classroom account personal settings, do the following:

1. With Voki Classroom open in your Web browser, select the My Account tab (selected by
default when you log in) to display the My Account page.

Students Classes Review Support My Account
Personal Information (?) Personal Settings
Profile picture: No Teacher ID (7): Mr.Browne (Edit)
Salutation: Mr. (Edit) *;I:o:’. Email address (?): Mr.Browne@example.com (Edit)
First Name: John (Edit) a Password (?): s+esesessess (Edit)
Last Name: Browne (Edit)
Account Settings
Your Account: 2-Year Voki Classroom Account
Account Expiration: 2013-09-30 | Extend
Account ID: 123456
Customer Since: 2009-09-30

2. The following table explains your options:

If you want to update your: | Do the following:

Teacher ID e Locate the Personal Settings portion of the My Account page.
e Click the edit link to edit your Teacher ID.

Note: Your Teacher ID will replace your email address in the
Student login IDs; for more information, see “3.1.5 Understanding
Student Login IDs”. Using a Teacher ID can shorten and simplify
Student login IDs. Your Teacher ID can include any combination of
letters, numbers and the underscore character ().

Email address e Locate the Personal Settings portion of the My Account page.

e Click the edit link to edit your email address.

Password e Locate the Personal Settings portion of the My Account page.

e Click the edit link to edit your password.

16. Oddcast, Inc.
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2.5.3 Account Settings

Your Voki Classroom account includes some standard account settings. Voki Classroom allows
you to view your account settings, which include:

e The type of Voki Classroom account you have (e.g. 2-Year Voki Classroom Account)
e When your account expires (e.g. 2011-09-30)

Note: You can extend your account from the My Account page, by clicking the Extend link
located next to the account expiration date.

e Your account ID
e The date you signed up for Voki Classroom
To update your Voki Classroom account settings, do the following:

1. With Voki Classroom open in your Web browser, select the My Account tab to display the My
Account page.

Students Classes Review Support My Account
Personal Information (?) Personal Settings
Profile picture: No Teacher ID (7): Mr.Browne (Edit)
Salutation: Mr. (Edit) A...;P:’:;. Email address (?): Mr.Browne@example.com (Edit)
First Name: John (Edit) R Password (?): s+esesessess (Edit)
Last Name: Browne (Edit)
Account Settings
Your Account: 2-Year Voki Classroom Account
Account Expiration: 2013-09-30 | Extend
Account ID: 123456
Customer Since: 2009-09-30

2. The following table explains your options:

If you want to: Do the following:
See what type of Voki e Locate the Account Settings portion of the My Account page.
Classroom account you

e The Your Account field displays the type of account you have

have )
(e.g. 2-Year Voki Classroom Account)

You cannot edit this information.
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See when your Voki e Locate the Account Settings portion of the My Account page.
Classroom account is due
to expire (and extend
your account)

e The Account Expiration field displays the type of account you
have (e.g. 2011-09-30)

If your account expires in one month or less, the account expiration
date displays in red. You can click the Extend link to display the
Choose your Voki Classroom Plan page and extend your Voki
Classroom account.

See your Voki Classroom | e  Locate the Account Settings portion of the My Account page.

account ID i . .
e The Account ID field displays your Voki Classroom account ID.

You cannot edit this information.

See the date you signed e Locate the Account Settings portion of the My Account page.

up for Voki Classroom
P e The Account ID field displays your Voki Classroom account ID.

You cannot edit this information.

18. Oddcast, Inc.
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2.6 Voki Classroom Support
If you require Voki Classroom support, do the following:

1. With Voki Classroom open in your Web browser, select the Support tab to display the
Support page.

Contact Voli Classroom Support

Your Voki Classroom account includes online support. Before you submit the form below, please explore some of
the available Voki Classroom resources. These resources may provide you with an immediate answer:

Voki Classroom FAQ: Answers to common questions

= Teacher's Corner: Community support

- Getting Started Guide: (pdf) This guide will help you get started
Learn: More about how teachers use Voki

Please Note: If you have feedback, such as an idea or a comment, please click the Feedback tab on the right.

If you have additional questions, please fill out this form and our support team will get back to you as soon as
possibla.

Your Name: Jesse Account TD: 9803
Your Email: voki-vd@kedy.oddcast.com

Choose your topic: Account or Biling Questions [ |

Please provide your

specific question and
details:

2. The Support page includes links to resources and materials (such as this guide) that may be
able to help you before you request Voki Classroom support. If you need additional VVoki
Classroom Support, you can:

e Use the Choose a Topic: drop-down to select a support topic (e.g. Account or Billing
Questions)

o Enter your support question, feature request, etc. in the Please provide your specific
guestion and details here: field

e Click the Submit button to submit your support question or issue to Voki Classroom support

19. Oddcast, Inc.
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2.7 Providing Voki Classroom Feedback

We encourage you to send us your feedback on Voki Classroom. To do so, do the following:

1. With Voki Classroom open in your Web browser, select the Feedback tab, located

on the side of your screen.

The Share an idea feedback page displays.

Share an idea

O idea | B Question g Problem &) Praise

-

| Add more details - {Optional)

2 ’;3 P P F
$imsatis-.,f.a:':ltiﬂnn

Or, Post it privately [ 7 )

The feedback page allows you to submit:
e Anidea

e Aquestion

e Aproblem

e Praise for the product

Feedback
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Part 3 — Using Voki Classroom

This “hands on” part of the guide explains how to use the Voki Classroom application.

Note: We will sometimes refer to the example of Mr. Schnore’s classroom (as described in
section “1.2 Mr. Schnore’s Voki Classroom”).

This part of the guide consists of the following sections:
e “3.1 Working with Students”

e “3.2 Working with Classes”

e “3.3 Working with Lessons”

e “3.4 Reviewing (and Sharing) Your Students’ Work”

3.1 Working with Students

This section explains how to create, edit, and delete your Voki Classroom Student records. It also
explains how to assign Students to Classes. In addition, this section explains how automatically-
generated Student login IDs work, how to modify a Student password, and how to print login ID
and password information for your Class. This section covers the following topics:

e “3.1.1 Creating a Student Record”

e “3.1.2 Editing a Student Record”

e “3.1.3 Deleting a Student Record”

e “3.1.4 Assigning a Student to Classes (from the Students Page)”

e “3.1.5 Understanding Student Login IDs”

e “3.1.6 Working with Student Passwords”

e “3.1.7 Printing Student Login ID and Password Information for Your Class”
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3.1.1 Creating a Student Record

To create a Student record in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
.""lﬁ IDE |' ‘"i = CHA H‘ .'I {INT FO! I.u\‘ Search: |Student j I o w
Classes  Review & First Name Middle Name Last Name Login Password Delete
% E} [Amanda | [Johnson ﬁl.lgoanqda.johnson:schnore@gma W x|
S_Zf' E} |Duug I |Edgecumb ld.SGL:qu.edgecomb:schnore-@gmai W x|
S_Z’I E} IGretchen I IKraﬁ g;:atchen.kraf‘t:schnore@gmail.c W x|
s_l" E; IJUh” | |I‘(e|l‘5-r john.kelly:schnore@gmail.com IW X |
S.Z”I E} IKerry I IStevens léﬁ:ry.steuens:schnore@gmail.c IW x|
S.l" E; JLaura [Anne [Fisher :tlggl._ﬁnne.fisher:schnore@gm W x]
gl E; ILUStU” | IHarris !_ﬁston.harris:schnore@gmail.co W x|
4 F} [Mary K [shaw mar?-k-ShEIW:SChnGre@gmail.co okmart | x)
S_Z/' E‘) |Maurice |James |..I0hn90n gggtl'jif:i.ljgsonﬁs.johnson:sn:hnor W X
S_Z;' E; |Meil | [Taylor neil.taylor:schnore@gmail.com W X |

10 Students

2. Click the Add a Student button to display the Add a Student dialog.

Add a student .- Import a list

*First Name Middle Name *Last Name
Frank ] Bochini

Class Assignment

{optionzl)
I Chemistry 1
- Chemistry 2
- Organic Chemistry
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3. The Add a Student dialog allows you to:

e Enter the First Name and Last Name of your Student (required), as well as a Middle Name
(optional)

e Assign your Student to any existing Classes (optional) by checking one or more Classes; for
more information on Classes, see “3.2 Working with Classes”

Voki Classroom also allows you to save valuable time by importing a list of Students from a
comma-separated value (.csv) file.

Hint: For more information on .csv files, see http://en.wikipedia.org/wiki/Comma-
separated_values

To import a list of Students from a .csv file, do the following:
e Click the Import a List link to display the Import a List of Students dialog.

Hint: For best results and detailed instructions, click the Use this template link to use the Voki
Classroom-supplied .csv template.

Import a List of Students
Upload your student list = Choose File |N0 file chosen (.csv)
For best results,

Class Assignment
Optional: Assign these students to 1 or more classes.

- Chemistry 1

1

Chemistry 2

- Organic Chemistry
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e Click the Choose File button to display the File pop-up.
2=

Lookh:lE}csv j Oﬁ % Lol

Name = | Size | Type | Artist
&) chemistry 1 student list.csv 2,026 KB Microsoft Office Exc...

My Documents

o B
C

<] |

i
__Carcd |
4

oy
TRYe  Files of type: [l Files =

Flaces [ e

e Highlight the .csv file and double-click (or click the Open button). The Import a List of
Students dialog re-displays.

Import a List of Students

Upload your student list = Choose File | students.csy (.csv)

For best results, Use this template,

Class Assignment
Optional: Assign these students to 1 or more classes.

W Chemistry 1
- Chemistry 2
- Organic Chemistry
r Class Name
BACK 2 AVE 2 0|

e Assign the list of Students to one or more Classes.

e Click the Save & Close button to save your changes and close the Import a List of
Students dialog.
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4. Click the Save & Close button to save your changes and close the Add a Student dialog.

5. Voki Classroom re-displays (Students tab selected). Your new Student record displays. Voki
Classroom automatically creates a login ID and default password for each Student. You can
modify the Student Login ID, as well as the Student password (although your Students cannot).
For more information on:

e Student login IDs, see “3.1.5 Understanding Student Login IDs”

e Working with Student passwords. see “3.1.6 Working with Student Passwords”

e Printing a list of Student login IDs and passwords for your Class, see “3.1.7 Printing Student
Login ID and Password Information for Your Class”

3.1.2 Editing a Student Record

To edit a Student record in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
[ ADD ASTUDENT || SAVECHANGES || PRINTFOR CLASS | Search:|Studentj| ow
Classes  Review & First Name Middle Name Last Name Login Password Delete
9}{" E’I IAmanda I I.Jnhnsun izllllzwoanr:da.johnson:schnore@gma W X
‘g,- E"} IDnug I IEdgecomb ldléjoL:qu.edgecomb:schnore@gmai W x
%{; E’I |Gretchen I |Kraﬂ g;ftchen.kraft:schnore-@gmail.c W x
ggr' E." I.Jnhn | IKeIIy john.kelly:schnore@amail.com W X
% Ej [Kerry | [Stevens léﬁ:r'g.ste'wens:schnore-@gmail.c IW X
%{; E’I |Laura |f'—‘mne |Fi9her g;:;.llcrgl._ﬁnne.fisher:schnore@gm IW x
‘g,- E"} ILDStDr‘I I |Harri9 !-ﬁston.harris:schnore@gmail.co W x
9}{{" E" |Mary |K |Shaw mar'_w.k.shaw:schnore-@gmail.co W x
ggr' E." IMaurice |James I.Jnhnsun gggrni'lc;ij:?omnfs.johnson:schnor W X
4 Ef |Neil | [Taylor neil.taylor:schnore@gmail.com  [voki1980 | | X_

10 Students
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2. Edit the First Name, Middle Name, Last Name, or Password of an existing Student record.

3. You must click the Save Changes button to save the edited Student record to the Voki
Classroom database.

Note: When you edit a Student record, the system-generated Student login ID changes
dynamically; for more information, see “3.1.5 Understanding Student Login IDs".

3.1.3 Deleting a Student Record

To delete a Student record in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
[ 200 A supent [ save chiances | PRINT FOR CuASS Search: [Student 7] | (% 1O
Classes  Review A First Name Middle Name Last Name Loagin Password Delete
< Ef [Amanda [ [Johnson ﬁllrcnoanqda.johnson:schnore@gma W x|
"4 E';.n [Doug [ [Edgecomb ﬁfg:ﬁ.edgecomb:schnore-@gmai W x|
< E:.- [Gretchen [ [Kraft g;;etchen.kraft:schnore@gmail.c W x|
q‘.‘!} E." I.Juhn | Ik(elly.r john.kelly:schnore@amail.com W x|
2{; E'-:f |Kern_.,r | |Stevens léﬁ:'r'y.ste'uens:schnore@gmail.c W x|
“}_f" E';.- ILaura |Anne IFisher :lLllcrg;mne.fisher:schnore@gm W x|
’ﬁ!" E"' ILnsmn I IHarris !-ﬁston.harris:schnore@gmail.co W x|
g_!f E‘.}.‘ |M3F3-‘ |K |Shaw mar[«.k.shaw:schnore-@gmail.co W x]
g_{:' Ef |Maurice |James |J0hn90n zgglrji]caeii_?caga?s.johnson:schnor W X
o Ef [Neil | [Taylor neil.taylor:schnore@gmail.com W x|

10 Students

2. Click the Delete icon - next to a Student’s name.
3. Voki Classroom prompts you to confirm that you want to delete the Student record.

Warning: If you delete a Student record, you will also remove all of the Student’s Class
assignments.
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4. If you:
e Are sure you want to delete the Student record, click the Delete button
e Want to cancel, click the Cancel button

5. Voki Classroom re-displays (Students tab selected). If you deleted a Student record, it will no
longer display anywhere in the Voki Classroom system.

3.1.4 Assigning a Student to Classes (from the Students Page)

There are several ways to assign Students to Classes in Voki Classroom. You can assign a
Student to a Class:

¢ From the Students page (explained in this topic)

¢ When you create one or more Student records; for more information, see “3.1.1 Creating a
Student Record”

e From the Classes page; for more information, see “3.2.4 Assigning a Student to Classes
(from the Classes Page)”

To assign a Student to a Class in Voki Classroom (from the Students page), do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
W—- : m CHANGES u O i"'|“‘ Search: |Student j I o )
Classes  Review A First Name Middle Name Last Name Loagin Password Delete
< Ef [Amanda [ [Johnson ﬁllrcnoanqda.johnson:schnore@gma W x
"'5{’" E';.n IDng I IEdgecumb ﬁfg:ﬁ.edgecomb:schnore-@gmai W x
"';_f" E:.- IGretl:hen I IKraﬂ g;;etchen.kraft:schnore@gmail.c W x
q‘.‘g‘:' E." I.Juhn | Ik(elly.r john.kelly:schnore@gmail.com W X
g E'-:f [Kermy [ [Stevens léﬁ:'r'y.ste'uens:schnore@gmail.c W x
"';{‘" E';.- ILaura |Anne IFisher :lLllcrg;mne.fisher:schnore@gm W x
'Ef" E"' ILnsmn I IHarris !-ﬁston.harris:schnore@gmail.co W x
"4 Ef [Mary [k [Shaw mar[«.k.shaw:schnore-@gmail.co W x
"}_f" Ef |Maurice |James |J0hn90n zgglrji]caeii_?caga?s.johnson:schnor W X
g{:‘ Ef |Nei| | |Tay|or neil.taylor:schnore@gmail.com W X

10 Students
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. g . :
2. Click the Classes = icon next to a Student's name to display the Class Assignment -
<Student Name> dialog (e.g. Class Assignment — Amanda Johnson).

Class Assignment

[l Chemistry 1
I Chemistry 2
[l Organic Chemistry

e J
3. Check (or uncheck) this Student’s assigned Class(es), e.g. Chemistry 1.
4. Click the Save & Close button to close the Class Assighment - <Student Name> dialog.

5. Voki Classroom re-displays (Student tab selected). The Voki Classroom database is updated
with any Class assignment changes you have made.

Note: When a Student is assigned to a Class, they are also assigned to all Lessons in that Class.
3.1.5 Understanding Student Login IDs

Student login IDs are automatically-generated in Voki Classroom whenever you create (or
modify) a Student record. As the Teacher, you can modify a Student’s login ID (although your
Students cannot).

The syntax of the Student ID is:
Student first name.Student middle name.Student last name:teacher login ID

Accordingly, the automatically-generated Student login ID for a Student named Amanda Johnson
in Mr. Schnore’s Class (where Mr. Schnore’s login ID is mr.schnore@website.com) would be:

amanda.johnson:mr.schnore@website.com

Remember: If defined in on the My Account page, your Teacher ID will replace your email
address in the Student login IDs. Using a Teacher ID can shorten and simplify Student login IDs.
Your Teacher ID can include any combination of letters, numbers and the underscore character
(). For more information, see “2.5.2 Personal Settings”.

For example, if Mr. Schnore’s Teacher ID is MrSchnore (as defined on the My Account page),
Amanda Johnson’s Student ID would instead be: amanda.johnson:MrSchnore
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You must provide your Students with their unique, automatically-generated Student login ID and
password in order for them to log into Voki Classroom. For more information on printing your
Students’ login IDs and passwords, see “3.1.7 Printing Student Login ID and Password
Information for Your Class”.

3.1.6 Working with Student Passwords

Student passwords are automatically-generated in Voki Classroom whenever you create a
Student record. As the Teacher, you can modify a Student’s password. Some Teachers prefer to
give the same password to every Student. It's up to you.

To modify a Student’s automatically-generated password in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in) to display the Students page.

Students Classes Review Support My Account
[ 300 & srupent - save crances | PRINT FoR cLass | Search: [Student =] | (»JO
Classes  Review 2 First Name Middle Name Last Name Login Password Delete

;‘{; E:,: IAmanda I |..|Dhr190r1 izllllzwéanr:da.johnson:schnore@gma W x
9}{" E:,: |DDL|g I |Edge|:0mb i:IIEJOL:ﬂ.edgecomb:schnore-@gmai W x
< E:; [Gretchen | [Kratt g;:atchen.kraft:schnore@gmail.c W x
o E:f JJohn | [Kelly john.kelly:schnore@gmail.com W X
;‘{; E:,: |Kerry I IStevens l;ﬁqrr'_«.ste'\.-ens:schnore@gmail.c W x
' 4 E? |Laura [Anne [Fisher !::lLllcrihilnﬂe.fisher:schnore@gm IW x
g;l E? ILUStU” | IHarris !ﬁston.harris:schnore@gmail.co W x
,g; E';; |Mary |K |Shaw mari«.k.shaw:schnore-@gmail.co W x
lgx' E:f |Mauriu:e |James |J0hnson ggl.glrniqc:iij:?gwn?s.johnson:schnor W X

4 E:f [Neil | [Taylor neil.taylor:schnore@gmail.com W X

1

[=]

Students
2. Modify a Student’s password in the corresponding Password field.
Pazsword

Iun k3478

3. You must click the Save Changes button to save the edited password to the Voki Classroom
database.
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For more information on:
e Student login IDs, see “3.1.5 Understanding Student Login IDs”

e Printing your Students’ login IDs and passwords, see “3.1.7 Printing Student Login ID and
Password Information for Your Class”

3.1.7 Printing Student Login ID and Password Information for Your
Class

Printing Students’ Voki Classroom login information can help them easily access Voki Classroom.
You have two options when it comes to printing your Students’ login IDs and passwords. You can
print;

e One long list of login IDs, passwords and instructions for the entire Class (less private, more
convenient). This list can be displayed in Class.

Note: With this method, all Student logins will be visible to all Students.
¢ Individual Student login IDs, passwords, and instructions (more private, less convenient)
Note: With this method, you can cut out login instructions for each Student.

To print Student login IDs and password information for your Class in Voki Classroom, do the
following:

1. With Voki Classroom open in your Web browser, select the Students tab (selected by default
when you log in).

Students Classes Review Support My Account
[ "AoD ASTUDENT | SAVECHANGES | PRINT FOR CLASS Search:|Studentj| Ow
Classes  Review A& First Name Middle Name Last Name Lagin Password Delete

< E’: [Amanda I [Johnson ﬁlrcnoanr:da.Johnson:schnore-@gma I—abc123 x
< E"' [Doug I [Edgecomb rjéjé:ﬁ.edgecomb:schnore-@gmal I—V0ki3529 x|
& E"' [Gretchen I [Kraft g;;etchen.kraft:schnore@gmall.c I—vukiEUTB x|
-;‘,{‘ E." I.Juhn | Ik(elly.r john.kelly:schnore@amail.com quki?224 X
""{’ E';I. IKerry I IStevens léﬁ:r'y.stex-ens:schnore-@gmall.c okidB0T x]
g Ef |Laura |Anne |Fi9her :lucrgl.ﬁnne.ﬁsher:schnore@gm |voki861? X
";{‘ E‘j: |Lusmn I |Harris !_ﬁston.harrls:schnore-@gmall.co oKi9950 x
""{’ E';'. |M3W IK IShaw mary.k.shaw:schnore-@gmail.co okiTaT1 x]
- 7] - maurice.james.johnson:schnor I—

o E." [Maurice Hames ohnson el vokiT380 X
L E." [Neil | [Taylor neil.taylor:schnore@gmail.com Ivuki1980 X

10 Students
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2. Click the Print for Class button
dialog.

to display the Print Class Login Information

Print Class Login Information

1. Choose the class

|Chemistry1 j

2. Choose how to print instructions

Choose this option to print one Choose this option to print individual
common sheet for the entire class. instructions, which you can cut out
Note: Students will be able to view and give to each student. Note: This

each others' login information. option is more secure.

Class Name Class Name
TR P T O >
ki S ogm aswa Student name Student name
Login = Pasword Login = Pasword
Student name Student name
Login | Pasword Login | Pasword
Student name Student name
Login | Pasword Login | Pasword

3. The Print Class Login Information dialog allows you to:

e Select your Class (using the Choose the Class drop-down); for more information, see “3.2
Working with Classes”

e Click the Print button in the 1 sheet for entire Class section of the page if you want to print
a sheet of login IDs, passwords and instructions for the entire Class (less private, more
convenient)

e Click the Print button in the Individual instructions section of the page if you want to print
individual Student login IDs, passwords, and instructions (more private, less convenient)

3.2 Working with Classes

This section explains how to create, modify, and delete your Voki Classroom Classes. It also
explains how to assign Students to Classes (from the Classes page). This section covers the
following topics:

e “3.2.1 Creating a Class”

e “3.2.2 Editing a Class”

e “3.2.3 Deleting a Class”

e “3.2.4 Assigning a Student to Classes (from the Classes Page)”
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3.2.1 Creating a Class

To create a Class in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.
udents asses eview uppo y Accoun
Student cl R s rt My A t
| ADD Aciass | sAvEcHANGES | Search:|Class Name 7| | €O &) show Hidden
-] @ EO |Chemistry 1 x|
onfigure eview e550n name escription esson Url idden elete
Confi R L D t L Url Hidd Delet
— Create a Voki that
o E‘} |Perindic Table of Element: explains how vour View r x
(Maximum characters: 25) assigned element is y _'
- - Create a Voki that
y o E‘} |Chemical Equations explains how the T - &
(Maximum characters: 25) chemical equation fDI/ —

4 Lessons Hidden

LJ@ Erﬁ |Chemistry 2
LJEB E-O |Organi|: Chemistry X

1d @ Erﬁ |Class Mame

| =

[ =

2. Click the Add a Class button to add a blank Class at the bottom of the page.

1d @ Erﬂ' [Class Name

3. Enter the name of the Class (e.g. A.P. Chemistry).

e % Er"-'} |A P Chemistry

4. You can click the:

e Student Assignment icon 83 to assign Students to your new Class; for more information,
see “3.2.4 Assigning Students to Classes (from the Classes Page)”

e Add Lessons icon Eﬂ to add Lessons to your new Class; for more information, see “3.3.1
Creating a Lesson”

5. You must click the Save Changes button to save your new Class to the Voki Classroom
database.
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3.2.2 Editing a Class

To edit a Class in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.
Students Classes Review Support My Account
| ADD ACLASS | SAVECHANGES | Search:[Class Name v] | O G show Hidden
- 83 EO IChemistr\_.,r 1 x|
Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
'3{- E’I |F'er|0d|c Table of Element: explains how your View r X |
(Maximum characters: 25) assigned element is p T
- - Create a Voki that
S E':'" [Chemical Equations explains how the View r X |
(Maximum characters: 25) chemical equation for/ T

4 Lessons Hidden

] m E"O |Chemistry 2
] @ ETG |rganic Chemistry X
i3 % EO |C|ESS MName

| =

| =

2. Edit a Class name.

3. You must click the Save Changes button to save the edited Class to the Voki Classroom
database.
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3.2.3 Deleting a Class

To delete a Class in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.

Students Classes Review Support My Account
mm Search:|CIass Mame j | owr Show Hidden
-] 83 E‘O |Chemi9try1 X
Configure Review Lesson name Description Lesson Url Hidden Delete

— Create a Voki that
'..\:- E:" |F'er|0d|c Table of Element: explains how your View r x|

(Maximum characters: 25) assigned element is p

- - Create a Voki that
’-'\;' E":f IChem'Cal Equations explains how the View r

(Maximum characters: 25) chemical equation for

| =

A
4 Lessons Hidden

LJ@ ;O |Chemistry 2
] @ Eﬂ |rganic Chemistry X

i3 & E‘O |C|ESS MName

| =

| =

2. Click the Delete icon X next to a Class name.

3. Voki Classroom prompts you to confirm that you want to delete the Class.

Are you sure you want to delete
Organic Chemistry?

This will also delete:
All lessons in this class
Students assignments to this class (this will not delete students)
All student Wokis in this class (for all class leszons)

Warning: If you delete a Class, you will also delete all Lessons associated with the Class, all
Student assignments associated with the Class (but not the actual Students), and all Student
Vokis associated with the Class (for all Class Lessons).

4. If you:

e Are sure you want to delete the Class, click the Delete button

e Want to cancel, click the Cancel button

5. Voki Classroom re-displays (Class tab selected). If you deleted a Class, it will no longer
display anywhere in the Voki Classroom system.
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3.2.4 Assigning Students to Classes (from the Classes Page)
There are several ways to assign Students to a Class. You can assign Students to Classes:

¢ From the Classes page (explained in this topic)

e When you create the Student record; for more information, see “3.1.1 Creating a Student
Record”

e From the Students page; for more information, see “3.1.4 Assigning a Student to Classes
(from the Students Page)”

To assign one or more Students to a Class in Voki Classroom (from the Classes page), do the
following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.

Students Classes Review Support My Account
WW Search:|CIass Mame j I Owl‘ Show Hidden
- EB ErO |Chemistry 1 X
Configure Review Lesson name Description Lesson Url Hidden Delete

— Create a Voki that
)'\i' E:, |F'er|0d|c Table of Element: explains how your View - =
(Maximum characters: 25) assigned element is p T

- - Create a Voki that
)‘\i' E:, |Chem|ca| Equations explains how the View - 5
(Maximum characters: 23] chemical equation for/ T

4 Lessons Hidden

1d 83 E(Q IChemistryE
1d EB ErO |Organic Chemistry
1a 83 Erﬂ |Class Name

| =

| =

| =
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2. Click the Student Assignment 88 icon next to a Class name to display the Student
Assighment - <Class Name> dialog (e.g. Student Assignment — Chemistry 1).

Student Assignment:

Search: | (%]

M check { Uncheck All

13 Loston Harris

v Kerry Stevens
Il Doug Edgecomb
v Mary Shaw

v John Kelly

14 Maurice Johnson
2 Neil Taylor

¥ Gretchen Kraft
13 Amanda Johnson
I3 Laura Fisher

Students selected

| SAVES CLOSE |

3. Check (or uncheck) the names of the Students you want to assign to this Class.

Hints: You can use the search tool to search for a Student; for more information, see “2.4 Using
the Voki Classroom Search Tools”.

You can also check or uncheck the Check / Uncheck All checkbox to select (or un-select) every
Student, respectively.

Hint: Directly below the Student list, you can view a running total showing how many Students
are selected.

10 Students selected

4. Click the Save & Close button to save your changes and close the Student Assignment -
<Class Name> dialog.

5. Voki Classroom re-displays (Classes tab selected). The Voki Classroom database is updated
with any Student assignment changes you have made.
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3.3 Working with Lessons

This section explains how to create, modify, hide/unhide, and delete Lessons. It also explains
how to configure each Lesson (i.e. you can choose the style of the Voki Gallery, add an embed
button, and decide whether to make the Lesson page public or private). In addition, this section
explains how to preview a Lesson page. This section covers the following topics:

e “3.3.1 Creating a Lesson”

e “3.3.2 Configuring a Lesson”

e “3.3.3 Editing a Lesson”

e “3.3.4 Hiding/Unhiding a Lesson”

e “3.3.5 Deleting a Lesson”

e “3.3.6 Previewing a Lesson Page”

3.3.1 Creating a Lesson

Since Lessons belong to a Class, before you create a Lesson in Voki Classroom, you must have
created at least one Class; for more information, see “3.2.1 Creating a Class”.

To create a Lesson in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Review Support My Account
| ADD ACLASS | SAVE CHANGES | Search:[Class Name ] | € &I show Hidden
- | SB EG |Chemi5try1 X
Configure Review Lesson name Description Lesson Urd Hidden Delete
— Create a Voki that
'..:- E:l. |F'er|0d|c Table of Element: explains how your View r x
N (Maximum characters: 33) assigned element is y T
- - Create a Voki that
"g E:f ICthlcal Equatlnns explain= how the View - ®
(Maximum characters: 35) chemical eguation fDIA T

4 Lessons Hidden

| 88
SB EG |Organic Chemistry X
| &8

Erﬂ |Chemistry 2

| =

EQ ICIass MName

| =
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2. Locate and click the Class that the Lesson is for (e.g. Chemistry 1).

A 88 E |Chemistry 1

Note: All of the current Lessons for the Class display below the Class, unless they are hidden.
To unhide Lessons from your Class, uncheck the Show Hidden checkbox.

¥ show Hidden

For more information on hiding/unhiding Lessons, see “3.3.5 Hiding/Unhiding a Lesson”.

3. Click the Add Lesson icon E to add a blank Lesson below the Class.

- 88 [Eo [Chemistry 1 L3
Configure Review Lesson name Description Lesson Url Hidden Delete
— Click on the EDIT ;I
?,\. E.'f |F'er|0d|c Table of Element: button, and create aLl View - X
- g (Maximum characters: 25) Voki according to P
Click on the EDIT ;I
"'\' E'P.I" ILESSD” name button, and create a;l View I X
~ g {Maximum characters: 35) Voki according to P
Click on the EDIT ;I
"'\' E‘rj‘ ILESSD” name putton, and create a x| View Il X
~ 4 (Maximum characters: 35) Voki according to p

4. Enter the name of the Lesson (35 characters maximum) in the Lesson name field (e.g. Matter
and Energy).

Create a Voki to ;I
’_,\. E.'; |I"u'13tter and Energy explain 3 kev - View r X
~ 4 (Maximum characters: 25) differences between

5. Enter a description of the Lesson in the Description field.

Note: The Lesson description will be displayed on the Lesson page, as well as to Students when
they log in. Therefore, this description can be a set of instructions to Students, a description of the
Lesson (for those viewing the Lesson page), or a little of both!

Create a Voki to ;I

explain 3 key ;I

differences between P

6. You can also:
»”~
e Click the configure icon Y to configure your Lesson. You can choose the layout of the

Lesson (Gallery), add an embed button under each Voki, and decide whether to make the
Lesson page public or private); for more information, see “3.3.2 Configuring a Lesson”

e Check (or uncheck) the Hidden checkbox next to a Lesson to hide (or unhide) the Lesson
from your Class; for more information, see “3.3.5 Hiding/Unhiding a Lesson”
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e Click the Review Lessons icon EI to review completed Vokis for the Lesson and/or the
status of each Student’s Voki for that Lesson; for more information, see “3.4 Reviewing (and
Sharing) Your Students’ Work”

e Click the View link (under the Lesson Url column) to launch the Lesson’s URL. The Lesson
page is the public Web page created for each Lesson — i.e. this is what parents will see when
the teacher provides the Lesson URL (assuming you make the page public when you
configure your Lesson). For more information, on:

e Configuring Lessons, see “3.3.2 Configuring a Lesson”

e Previewing a Lesson page, see “3.3.7 Previewing a Lesson Page”

7. You must click the Save Changes button to save your new Lesson to the Voki Classroom
database.

3.3.2 Configuring a Lesson

Once you have created a Lesson, Voki Classroom allows you to configure the Lesson.
Configuring a Lesson allows you to:

e Select the style/ layout of the Lesson page that will display your Students’ Vokis (once they
complete — and once you accept -- their assigned Lesson)

e Choose whether to add an embed button under the Voki scenes in the Lesson page (this will
allow anyone viewing the Lesson page to embed the Voki on other sites)

e Choose whether to make the Lesson page public or private

To configure a Lesson (i.e. Periodic Table of Elements) for the Chemistry 1 Class, do the
following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

Students Classes Review Support My Account
! | J Search:[Class Name v] | €2 ()0 show Hidden
- | 88 Er |Chemi9try1 X
Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
"\ E.PJ: |F'er|0d|c Table of Elemerlﬂ: explains how your View r X
(Maximum characters: 35) assigned element is p
- - Create a Voki that
"\ E‘rj‘ IChem'Cal Equations explains how the View r x
(Maximum characters: 25) chemical equation forA
4 Lessons Hidder
v | 88 Er |Chemistry 2 X
’] 88 Er IOrganic Chemistry X
r | 88 Er |C|ESS MName X
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2. Locate and click to open the Class with which the Lesson is associated (i.e. Chemistry 1).

~] 83 Eﬂ |Chemistr'_.,r1

3. Locate the Lesson you want to configure (i.e. Periodic Table of Elements).

(=] |Periodic Table of Element:

(Maximum characters: 25)

L

Y

o
4. Click the Configure icon 5 to display the Configure Lesson: <Lesson Name> dialog (e.qg.
Configure Lesson: Periodic Table of Elements).

Configure Lesson:
Periodic Table of Elements

Les=on Style: I Gallery B j
Get Embed Button: © YES C ND
Lesson page is: ¥ public  private

Gallery B

5. The Configure Lesson: <Lesson Name> dialog allows you to perform the following
configuration tasks:

e Use the Lesson Style: drop down to select the style/ layout of the Lesson page that will
display your Students’ Vokis (once they complete — and once you accept -- their assigned
Lesson)

Lesson Style: IGE"EF‘;IF\ j
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Voki Classroom provides you with two Lesson layout options:

Gallery Structure Description
Gallery A Gallery A displays full,
playable Vokis.
Gallery A
Gallery B Gallery B displays Vokis with a

preview button.

Gallery B

Note: For more information on previewing a Lesson page (which adheres to the selected Gallery
type), see “3.3.7 Previewing a Lesson Page”.

e Select whether to add an embed button to the Voki scenes in the Lesson page. To do so,
locate the Get Embed Button: section of the dialog.

Get Embed Button: & YES C NOD

Select:
e YES if you to add an embed button
¢ NO if you do not want to add an embed button

If you select YES, Voki scenes on your Lesson page will include an Embed button. This
button allows page viewers to embed and share the Student’s Voki online (i.e. they can
embed the Voki in a Web page by copying/pasting the embed code into the Web page’s
HTML). You can modify this option any time.

e Select whether to make the Lesson page public or private. To do so, locate the Lesson
page is: section of the dialog.

Lesson page is: & public ' Private
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e Select:

e Public if you to make the Lesson page public (i.e. anyone with a Web browser and
Internet connectivity may access the Lesson page)

e Private if you want to make the Lesson page private (i.e. only you and the Students to

whom you assigned the Lesson can access the Lesson page).

If you select Private, Voki Classroom prompts you to password protect the Lesson with a

password.

' public

Lesson page is:

& private

please create a password

6. Click the Save & Close button to save your changes and close Configure Lesson: <Lesson

Name> dialog.

7. Voki Classroom re-displays (Classes tab selected).

3.3.4 Editing a Lesson

To edit a Lesson in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes

page.
Students Classes Review Support My Account
| ADD ACIASS | SAVECHANGES | Search:|CIass MName j I Owr Show Hidden
- | EB EG |Chemi5try1 X
Configure Review Lesson name Description Lesson Urd Hidden Delete
— Create a Voki that
J’\i. E:l. |F'er|0d|c Table of Element: explains how your View r x
(Maximum characters: 33) assigned element is y o
- - Create a Voki that
&' E:f ICthlcal Equatlnns explain= how the View - ®
(Maximum characters: 35) chemical eguation fDIA T
4 Lessons Hidden
'JEB Erﬂ |Chemistry 2 X
r| EB EG |Organic Chemistry X
3| @ EQ ICIass Mame X
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2. Edit the name of the Lesson (35 characters maximum) in the Lesson name field (e.g. Matter
and Energy).

Create a Voki to ;l
pes EP |Matter and Energy explain 3 key - View r &
b g (Maximum characters: 35) differences between

3. Edit the description of the Lesson in the Description field.

Create a Voki to ;I

explain 3 key LI
differences between

r

4. You can also:
oS
e Click the configure icon “ to configure your Lesson (i.e. you can choose the style of the

Voki Gallery, add an embed button, and decide whether to make the Lesson page public or
private); for more information, see “3.3.2 Configuring a Lesson”

e Check (or uncheck) the Hidden checkbox next to a Lesson to hide (or unhide) the Lesson
from your Class; for more information, see “3.3.5 Hiding/Unhiding a Lesson”

e Click the Review Lessons icon g to review completed Lessons and/or the status of
assigned Lessons; for more information, see “3.4 Reviewing (and Sharing) Your Students’
Work

e Click the View link (under the Lesson Url column) to launch the Lesson’s URL (this is what
your Students will see when they log in to Voki Classroom to complete the assigned Lesson);
for more information, see “3.3.7 Previewing a Lesson Page”

e Click the Delete icon —' next to a Lesson name if you want to delete the Lesson; for
information, see “3.3.6 Deleting a Lesson”

5. You must click the Save Changes button to save your edited Lesson to the Voki Classroom
database.
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3.3.5 Hiding/Unhiding a Lesson

Voki Classroom allows you to hide and unhide Lessons. When you hide a Lesson, the public
Lesson page is also not accessible (not visible).

However, hiding the assignment from Students is the main reason for hiding a Lesson.
Students will not see the Lesson when they log into Voki Classroom.

Why would you want to hide a Lesson from the Students in your Classes? You may want to hide
a Lesson when, for example, you are not ready for Students to view/ complete that lesson/ VVoki

assignment — i.e. when creating Lessons in advance. You may also choose to hide a completed
Lesson so that no one can access the Lesson page anymore — i.e. if the Lesson is outdated, but
you don't want to delete the Lesson.

Let's re-visit Mr. Schnore’s Voki Classroom (as discussed in “1.2 Mr. Schnore’s Voki Classroom”).
Let's assume Mr. Schnore has created six Lessons for his Chemistry 1 Class. They are:

e Lesson 1: Periodic Table of Elements

e Lesson 2: Matter and Energy

e Lesson 3: Atomic Structure

e Lesson 4: Chemical Equations

e Lesson 5: Acids and Bases

e Lesson 6: Gas Laws

However, Mr. Schnore only wants his Chemistry 1 Students to have access to two Lessons right

now, i.e. Periodic Table of Elements and Chemical Equations. He wants to hide the other four
for now.
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To hide/unhide Lessons in Voki Classroom, do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

| ADDACLASS | SAVECHANGES | Search:|CIass Name jl 0@'7 Show Hidden
~| @ ETO [Chemistry 1 x]

Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
o E" |F‘er|0d|c Table of Element: explains how your View r x|
R (Maximum characters: 25) assigned element is g
Create a Voki that
’?é E,F IMatterand Energy explains how mMaTTer View v X |
(Maximum characters: 35) and energy differ in y
- Create a Voki that ;I
i E‘.;, |Atom|c Structure explains how Ll View I x|
v (Maximum characters: 35) protons, electrons, P
- - Create a Voki that
W@ E‘.} |Chem|ca| Equations explains how the View r x|
L (Maximum characters: 35) chemical equation fDI/ —
- Create a Voki that
,z E‘F IAC'dS and Bases explains why the View v x|
(Maximum characters: 25) following compound is/ —
Create a Voki that
{Q E‘F IGiaS Laws explains the View Ird x|
(Maximum characters: 23) differences between y

4 Leszons Hidden
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2. Locate the Class that contains the Lessons you want to hide/unhide (i.e. Chemistry 1).

LJ% Eﬂ |Chemistry 1

3. Locate the Lessons you want to hide. In this example, let's assume you want to hide:
e Lesson 2: Matter and Energy

e Lesson 3: Atomic Structure

e Lesson 4: Chemical Equations

e Lesson 6: Gas Laws

4. Check the corresponding Hidden checkboxes.

Hidden checkboxes

.‘, D A CLJ \-\".ai‘ E CHA r;" SEarCh!IC|355 Name :] I Pwp Show Hidden
| 83 EO [Chemistry 1 X

Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
9 Q? |Periodic Table of Element: e nkais Bioar ot Vi x |
(Maximum characters: 35) assigned element is p
Create a Voki that
’?‘ m |Matter and Energy explains how matter View x|
{Maximum characters: 35) and energy differ in 4 o
: Create a Voki that 4|
» (=] [Atomic Structure i, MR & View x|
(Maximum characters: 35) protons, electrons, v
z —TE - Create a Voki that
3 Q |Chemical Equations Espiaine How ths View x|
(Maximum characters: 35) chemical equation for y o
- Create a Voki that
"é w |ACIdS and Bases - explains why the View X |
(Maximum characters: 35) following compound 15//.
Create a Voki that
‘}f; @ IGE'S Laws explains the View X
‘ (Maximum characters: 35) differences between —

4 Lessons Hidden
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5. You must click the Save Changes button to hide the selected Lessons (as shown below).

Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
o E"' |Periodic Table of Element: explains how your View r x|
(Maximum characters: 25) asszigned element is P o
- - Create a Voki that
'..\:- E"? |’Chern|c:al Equations - explains how the View r x|
(Maximum characters: 25) chemical equation fOIA
4 Les=zonsz Hidden
Hints: The number of hidden Lessons displays in the lower left corner, within each Class.
4 Les=zons Hidden
You can display hidden Lessons by checking the Show Hidden checkbox in the upper right
corner of Voki Classroom (when the Classes tab is selected).
M Show Hidden
If the Show Hidden checkbox is unchecked (default setting), your hidden Lessons will not
display.
3.3.6 Deleting a Lesson
To delete a Lesson in Voki Classroom, do the following:
1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.
| AbDAciass | savecHanGes | Search:[Class Name | | O ¥ show Hidden
~| @ E(O [Chemistry 1 x|
Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
e E';'. |Periodic Table of Element: explains how your View r =
5 (Maximum characters: 25) assigned element is - —
Create a Voki that
'-'\i' Ef IMaﬂer and Energy explains how matter View v X |
(Maximum characters: 35) and energy differ in P T
- Create a Voki that ;I
v E:'. |At0m|c Structure explains how LI View I =
5 (Maximum characters: 25) protons, electroms, - -
- - Create a Voki that
"\i E:'. |JChe|Tn|caI Equations - explains how the View r x|
(Maximum characters: 25) chemical eguation fDIA
- Create a Voki that
"{: Ef I'ACId-S and Bases — explains why the View I~ x|
(Maximum characters: 35) following compound i.SA
Create a Voki that
,'\i Ef I'GES_LEWS — explains the View 1= x|
(Maximum characters: 35) differences kbetween P

4 Lessons Hidden
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2. Click the Delete icon x next to a Lesson name.

3. Voki Classroom prompts you to confirm that you want to delete the Lesson.

Are you sure you want to delete
?

This will also delete:
All student Vaolkis in this leszon
n description
configuration
==0Mn page

\ j | |

Les

Warning: If you delete a Lesson, you will also delete:
e All Student Vokis submitted for this Lesson

e The Lesson description

e The Lesson configuration

e The Lesson page

4. If you:

Are sure you want to delete the Lesson, click the Delete button

Want to cancel, click the Cancel button

5. Voki Classroom re-displays (Classes tab selected). If you deleted a Lesson, it will no longer
display anywhere in the Voki Classroom system.
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3.3.7 Previewing a Lesson Page
To preview a Lesson page (from the Voki Classroom Classes page), do the following:

1. With Voki Classroom open in your Web browser, select the Classes tab to display the Classes
page.

WW Search:|CIass Name j I owp Show Hidden
~] % Erﬁ |Chemistry1 x|

Configure Review Lesson name Description Lesson Url Hidden Delete
— Create a Voki that
'..\:- E"l |F'er|0d|c Table of Element: explains how your View r =
(Maximum characters: 23) assigned element is y
Create a Voki that
'-‘;' E‘F IMEHEF and Energy explains how matter View =2 b 4
(Maximum characters: 25) and energy differ in y
- Create a Voki that ;I
'y E‘.}. |Atomic Structure explains how =l View I~ 7
(Maximum characters: 35) protons, electrons, P
- - Create a Voki that
".\:- E‘.;, |Chemical Equations explains how the View r =
(Maximum characters: 35) chemical equation fDIA
- Create a Voki that
’-'\:' Ey IAC'dS and Bases explains why the View v X
(Maximum characters: 35) following compound iSA
Create a Voki that
'-'\:' E‘F IGiaS Laws explains the View Ird X
(Maximum characters: 23) differences between y

4 Leszons Hidden

2. Click the View link (under the Lesson Url column) next to the Lesson name.

Lesson Url

View
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3. Voki Classroom displays what the Voki Lesson page currently looks like.

Note: Only approved Vokis will display; for more information, see “3.4.4 Previewing, Approving,
and Rejecting a Student’s Voki”.

Periodic Table of Elements — Aaron Schnore
Chemistry 1
Create a Voki that explains how your assigned element is

Student Voki Jump to: |ALL

Amanda Johnson Doug Edgecomb

4. You can:

e Click the Preview button (under any approved Voki that displays in the previewed Voki
Gallery) to play the Voki

e Use the Jump to: drop-down to select a specific Student’s Voki

3.4 Reviewing (and Sharing) Your Students’ Work

Once you assign a Lesson, what happens next? Presumably, your Students complete the
assignment by creating a Voki. But what if the work they submit is unsatisfactory and needs to be
re-done? Or what if the work they submit is excellent, and you want to post it on your school’s
Facebook page?

This section explains how to review your Students’ work on the Voki Classroom Review page
(which you can access indirectly from the Students and Classes page). It also explains the three
different types of review statuses in Voki Classroom (i.e. Incomplete, Ready for Review, and
Approved). In addition, this section explains how to preview, approve, reject, and share a
Student’s Voki.
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This section covers the following topics:

e “3.4.1 Understanding the Review Page”

¢ “3.4.2 Understanding Review Statuses (Incomplete, Ready for Review, and Approved)”
e “3.4.3 Reviewing Assignments”

o “3.4.4 Previewing, Approving, and Rejecting a Student’s Voki”

e “3.4.5 Sharing a Student’s Voki”

Voki Classroom allows you to review submitted Lessons and/or the status of assigned Lessons.
3.4.1 Understanding the Review Page

The Voki Classroom Review page (shown below) is where you review your Students’ work.

Students Classes Review Support My Account
" By student © By Lesson Show: [ALL = Search: | student name € ) I show Hidden
Show: All | Incomplete | Ready for Review | Approved
Amanda Johnson Laura Fisher Laura Fisher Amanda Johnson
Lesson name Penodic Table of Elements Chemical Equations Penodic Table of Elements
& a
. v W
X
APPROVED INCOMPLETE INCOMPLETE READY FOR REVIEW

The most direct way to access the Review page is to select the Review tab in Voki Classroom.
However, you can also access the Review page via the Voki Classroom:

e Students page (when the Students tab is selected)
e Classes page (when the Classes tab is selected)

When you are on the Students page, Voki Classroom allows you to review all Lesson
assignments for an individual Student by clicking the Review icon.

=]
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For example, to review all of Amanda Johnson’s Voki assignments from the Students page, you

would click the Review icon next to this Student’s name.

Classes  Rewview & First Name Middle Name Last Name

?‘ E? |Amanda | [Johnsaon

The Review page automatically displays this Student’s work for you to review.

Support

Students Classes Review
€ By student © By Lesson Show: |ALL =] search: | stusent name
Show: All | Incomplete | Ready for Review | Approved

Lesson name

Chemistry 2

Chck on the EDIT button, and create a Voki according to your teacher's instructions. If
you did not receive instructions for this lesson, please ask your teacher.

Periodic Table of Elements

Chemistry 1

Create a Vol that explains how your assigned element is

My Account

O L) I show Hidden

APPROVED

Similarly, when you are on the Classes page, Voki Classroom allows you to review the work for
any individual Lesson in a given Class — also by clicking the Review icon.

&
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For example, assume you want to review all of the work submitted by your Chemistry 1 Class for
their Lesson on the Periodic Table of Elements. You would go to the Classes page and click
the Review icon next to this Lesson (under your Chemistry 1 Class).

LJ% Eﬂ |Chemistry 1

Configure Review Lesson name

}'{: 'E; |F’eri|:|dic Table of Element:

(Maximum characters: 25)

The Review page automatically displays all of the work submitted for this Lesson (by the
Students in your Chemistry 1 Class) for you to review.

Students Classes Review Support My Account
€ By student © By Lesson Show: [ALL j Search: [Slud!m name o £2) " show Hidden
Show: All | Incomplete | Ready for Review | Approved
Amanda Johnson Laura Fisher Laura Fisher Amanda Johnson
Lesson name Periodic Table of Elements Chemical Equations Penodic Table of Elements

- -
- r - -
.J.l “ J f. *
X X X X
L+ <) : o
APPROVED INCOMPLETE INCOMPLETE READY FOR REVIEW

When you are on the Review page, you can quickly sort assignments by Lesson or by Student.
If you want to sort assigned Lessons by Lesson, do the following:
1. Select the By Lesson button.

2. Use the Show: drop-down to select a Lesson.

& By Lesson Show: [ALL 3 _
ALL
Incompleta ReadAcids and Bases ]

an Laure . mical Equations

PencGas Laws
Lesson name
Lesson name
Lesson name
Matter and Energy
Penodic Table of Elements

¢ = pe

L
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If you want to sort assigned Lessons by Student, do the following:
1. Select the By Student button.

2. Use the Show: drop-down to select a Student.

& gy student © By Lesson Shows: |ALL _"'J
ALL
Show: All Incomplete | ReadAmanda Johnson

Periodic Table of Elements - LaurGretchen Kraft
John Kelly

Chamiztry 1 Kerry Stevens
Laura Fisher

Create a Vok that explains how yourloston Hams
Mary Shaw
Maurice Johnson
Meil Taylor

In addition to sorting assigned Lessons by Lesson or by Student, the Review page also allows
you to sort assigned Lessons by Status (i.e. All, Incomplete, Ready for Review, and
Approved); for more information, see “3.4.2 Understanding Review Statuses (Incomplete, Ready

for Review, and Approved)”.

To sort assigned Lessons by status, locate the Show: portion of the Review page.

Show: All | Incomplete | Ready for Review | Approved

If you want to display:
e All assigned Lessons (regardless of status), click the All link

e Only Vokis that are incomplete, click the Incomplete link

e Only Vokis that are ready for your review, click the Ready for Review link

e Only Vokis that you have approved, click the Approved link
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3.4.2 Understanding Review Statuses (Incomplete, Ready for Review,
and Approved)

Every assigned Lesson has a status on the Review page. An assigned Lesson can be:
e Approved, i.e. you have reviewed and approved the Voki
Note: Approved Vokis are displayed on the Lesson page.

e Incomplete, i.e. the Student has not completed his/her assigned Lesson, or it has been
rejected by you

o Ready for Review, i.e. the Student has completed his/her assigned Lesson, and it's ready
for you to review (whereupon you can approve or reject it)

The Review page allows you to easily sort assigned Lessons by status; for more information, see
“3.4.1 Understanding the Review Page”.

3.4.3 Previewing, Approving, and Rejecting a Student’s Voki
Once a Student submits his/her Voki assignment, its status is Ready for Review.

Amanda Johnson
Periodic Table of Elements

The Review page allows you to:
e Preview a Student’s Voki
e Approve a Student’s Voki

e Reject a Student’s Voki
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If you want to:

Do the following:

Preview a Voki

Click the preview icon. A

The Voki player launches, allowing you to review the Voki.

When you’re done previewing the Voki, you can click the icon to close
the Voki player.

Note: Once you approve a Voki, you can, optionally, share it; for more
information, see “3.4 Sharing a Student’s Voki".

Approve a Voki

Click the approve icon. v
The status of the Voki changes to Approved.

Note: You can always go back and reject an approved Voki.

Reject a Voki

Click the reject icon. X
The status of the Voki changes to Rejected.
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3.4.4 Sharing a Student’s Voki

Let's say you assigned a Lesson to your Class, and one of your Students submitted a particularly
creative and well-researched Voki. You decide you want to share this Student’s work online (for
example, you want to publish it on your school's website). You can do so by copying and pasting:
¢ Automatically-generated embed code into the HTML of a Web page; see Step 4, below

e Generating a Voki link and sharing the link with others; see Step 5, below

To share a Student’s Voki, do the following:

1. With Voki Classroom open in your Web browser, select the Review tab to display the Review
page.

Students Classes Review Support My Account
€ By student By Lesson Show: [ALL 7| search: | stugent name € &)™ show Hidden
Show: All | Incomplete | Ready for Review | Approved
Amanda Johnson Laura Fisher Laura Fisher Amanda Johnson
Lesson name Periodic Table of Elements Chemical Equations Penodic Table of Elements
-
ry r -
v -r v
X X
APPROVED INCOMPLETE INCOMPLETE READY FOR REVIEW

2. Locate the approved Voki that you want to share.

(¢ x|ape

APPROVED

3. Click the Embed icon. hid
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An embed dialog displays.

Select the size of the player to embed in your site:

| Medium (200 x 267) [+]

Then grab your code and place it on your page!

Post Bookmark

% 0 E®O00wa e
%o e % e mea X .

Gl@* om0 e
Embed code:

<object height="267" width="200"
classid="clzid:D27CDBEE-AEGD-11ci-D668-
444553540000 code base="http://download.macromedia.co
mipub/s hockwave/cabsflash/zwflas h.cab¥version=9,0,28,

gigya
Or, get your Voki link here:
| select newly created URL [+]

«copy this Ink and paste i on your browssrs sddress bar.

Please select your newly created URL |

4. If you want to embed a Voki player into a Web page:

Select the size of the Voki player (Small, Medium, or Large)

Copy/paste the automatically-generated embed code into the HTML of your Web page

[

. If you want to generate a Voki link and share the link with others:

Use the Or, get your Voki link here: drop-down to select the type of Voki link you want to
share

Copy/paste the automatically-generated Voki link, and share it with others
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